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Reporting IRS Transactions

This document details the steps required to create a transmittal file in the 1099-S module of AIM+ and upload the file to
the IRS FIRE site.

Creating a 1099-S Transmittal File

Steps

1. GotoModule]| 1099-S. Inthe left pane, select Transmittal Files.
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2. Inputthe Closing Date Range for period being reported. Select the Branch(es) and Escrow Unit(s), then
click Retrieve 1099-S Data.

Tip: The date must be entered in MM/DD/YYYY format.

1099-5 : Transmittal Files

Transmittal Files

Report Criteria
1099-5 Record Type

Closing Date Range = Al Retrieve 1099-5 Data

From Through Branch Escrow Unit

{~ Corrected Only
01/01/2019 12/31/2019 Mai | x 18 Tx
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3. If there are any exceptions that need to be addressed, the results will show only the Exception Records. Notice the
total number of Exceptions as well as Total Records appear at the bottom of the screen.

Feport Detals

TaxID: 12-3456789, TCC: 99999 |
Repart includes: Branches - Main; Escrow Unit(s) - 18; Date Range - 1/1/2019 to 12/31/2019 |

@ View Report Exceptions | " View All Report Data  Display |100 recordsatatime << <  Pagelofi > >>

File Number | Seller Name | Tax ID | sales Proceeds | Tax Credits | Exceptions \
Susan Taylor ‘937654321 ‘ $500,000.00 | $0.00 |Mlss\ng Address Line... ‘

|Exceptmn Records: 1 Total Records: 4 | ‘ Frint All 1093-5 Forms H Frint Exception Repnrt” Create RS File |

4. To correct the files with exceptions from this screen, double-click on the file number. The 1099-S data entry screen
will open for that file. Make the corrections and save. If you need to research some of the files before making
corrections, click the Print Exception Report button in the lower right corner of the screen. When you are ready,
you can go into each file individually and make the corrections on the 1099-S data entry screen.
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5. When all exceptions have been corrected, click the View All Report Data radio button to view all records. Then
click the Create IRS File button in the bottom right corner of the screen.

Report Details

{Tax 107 12-3456788, TEC: 95959

Report indudes: Branches - Main; Escrow Unit{s) - 18; Date Range - 1/1/2019 to 12/31/2019

{ View Report Exceptions I(: View All Report Data I Display lE records at atime << < Page lof 1 > BB

File Mumber | seller Mame Tax ID Sales Proceeds Tax Credits Exceptions
w Sam Seller 123-45-6739 5500,000.00 S0.00

2019030024 Susan Taylor 957654321 £500,000.00 S0.00

TRHC12 Jim Smith 222-33-4444 £250,000.00 £450.55

TRHC9 John Doe 111-22-3333 £500,000.00 £700.00

Print All 1099-5 Forms Print Exception Report

Create IRS File

6. The Create IRS File — Contact Information screen will appear. Enter the required information and click Save to

File.

(%} Create IRS File - Contact Information

Company Name
PICSupport_SUPP

Contact Name *

1099-5 = Create IRS Files & Reports : Create IRS File - Contact Information
Create IRS File - Contact Information

Tax D
12-3456789

IYour MName

Address Line 1*

IYour street address

TEC
93339

=1o1]

-
10995

™ Foreign Address

City * State*  ZIP Code™
[¥our city 3 [12345-
Phene Number * Extension  E-mail Address *
|[1 11) 222-3333 Iemall@mlecompany.coml
[~ TestFile

| ssvetoFile || Ccancel
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7. The Save As window will appear. In the left pane, scroll down and click C$ (\Client) (V:). This is your local C:
drive. Double-click the folder where you’d like to save the file. It is recommended that you leave the File Name as
is. Click Save.

G(_)¢| .~ Computer = C$ (\\Client) (v:) ~ 10995 v 23 | search 1035

Organize *  Mew folder 3=z

3 Documents ;I

MName | Date modified

rj‘f Music
= Pictures

B videos

| 123456789.99999.01012019, 12312019 1/9/2020 3:13 PM

1M Computer
&, pys system (C)
= PVS_DATA (D)
58 twphacrook (\WPIC
8 COMMON (\PICTV

APPS (VPICTWWPNE
5 C§ (VClient) (V:)

a PWS System (W)

=4 |

Text Documg

File name: I 129873978.GA123.010120159, 12312019

Save as type: I

“  Hide Foldersl

Save I

Cancel

Ldled ).

¥ |

8. When you click Save, a 1099-S Listing Report will print to your default printer.

9. If the listing report did not print or to print another copy, go to Transmittal File History, highlight the desired file
and click the Print Listing Report button in the bottom right corner. You can also go here and click the Recreate
IRS File button if you are unable to locate the file you created when it’s time to upload it to the IRS FIRE site.

[E—— =,
T 10955 Transmittal File History 10‘&9?;

il Corrections

s New Records File Created Date,
-+ oay Transmittal Files Time
HLE ]

Created By l;f Closing Date Range Record Types Tax ID

TCC

No. of Records

R T crsmittal File History

Heather Crook

1/1/2019 - 12/31/2019 | Al

12-3456789

99999

4

| Print All 1095-5 Form | | print Listing Report | | Recreate RSFile |

10. To upload the file and submit it to the IRS, go to the IRS FIRE website at https://fire.irs.gov/ from your local

computer (or https://ffire.test.irs.gov/ if submitting a test file).
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Need Further Assistance?
Please contact the Agency Support Center at 844-835-1200, Option 3 for assistance with creating or uploading the file.

For questions related to filing deadlines, accessing the IRS FIRE website, or if a specific file should be reported or not,
please contact the IRS directly or refer to the following link on the IRS website for more information regarding the FIRE
system: https://www.irs.gov/e-file-providers/filing-information-returns-electronically-fire.
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