SOFTPRO @

How to Submit a Transaction

Managing Stewart
Transactions in SoftPro 360

Stewart, an underwriter that issues Closing Protection Letters can be found in the SoftPro360
Products menu under Stewart - Stewart Access in Underwriter Services.

=}, Underwriter Services
.. @ FATIC - AgentNet
- @ FNTG - agentTRAX
. @ NATIC - AgentLink
- @ National / Investors - ClientCONNE(
. @ ORNTIC - StarsLink
@
- @ Title Resources - Online Services
- @ Westcor - eWestcor
... @ WFG - Agent Services

If you already have ProForm order(s) open, they will be listed in the Order Linking dialog. The active
order will be highlighted and entered in the Selected Order Number field. You have the ability to select
from any of these orders, or you may choose to overwrite the Selected Order Number with an order
that is not currently open. Click OK to continue.

-
Order Linking

Open Order Numbers:

Selected Order Number:
2014020001
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The Welcome screen provides you with information about Stewart. You may choose to skip this screen
in the future by clicking on the Skip Welcome Page option. Click Next to continue.

<

& Stewart Access - 2015110119

e stewart

At Stewart, our top priority is helping your business grow and helping you achieve your goals Whether it's through
our underwriting expertise, unbeatable service or innovative technology, we're d to your We've
dedicated more than a century to enhancing the real estate transaction process. So rest assured, you have an
underwriter with the financial strength to handle your largest commercial and residential deals.

SoftPro’s integration with Stewart Access provides:

® |Instant and hassle-free CPL processing

o For Agencies who use SoftPro for their title production system, they can now produce a Stewart CPL without
leaving SoftPro

o Funds from the lender are managed appropriately

o Stewart ensures that the lender is free from any liability

For additional information, please contact:

Stewart Title Guaranty Company

1980 Post Oak Blvd., Suite 800, Houston, TX 77056
Phone: 1-800-729-1900

Reqister an account

] Skip Welcome Page [ Net | [ Cancel

The Login screen requires you to enter your user ID and password provided by Stewart. The
Remember me check box will allow you to automatically login the next time you launch this product.
Click Next to continue.
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(@ stewart Access - 2015020154 [

stewart

Provide your Stewart Access account information.

User ID: koftprouser1@dev picdev Jocal
Passwiord: e
Remember me

The Title Services screen will show all Stewart transactions related to this order. To order a Closing
Protection Letter, click the green Add CPL icon.

@ Stewart Access - 2015110119 5
>
e stewart
Action  Product Type Insured Amount Status Created On

Toadd a product, click the "Add CPL" button below.
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The File Information Screen will show you the relevant information being sent to Stewart.

@ Stewart Access - 2015110119

{&Smn Access - 2015110119

o s Stewart

Property Type Single Famiy Dweling
Property Address | 73 W. Flagler Street, Dallas, TX, 33130
Property Brief Legal
Property Legal

AS ALL THAT CERTAIN tract or parcel of land and premises situate,

Note: Edits made here will not update your ProForm Order.

The Agency Information screen will allow you to select your Agency from the list provided by Stewart.
Select the Agency then click Next to continue.

'@ Stepart A 2015110119
@ Stewart Access - 2015110119 :
— -
] »
by st stewart

[+

Northem Title Company

Use Approved Attorney
@ Use Secondary Agency
© None

Branch:
@ None
© Include All Branches

© Include Group

[
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The CPL Information screen will allow you to select the type of Closing Protection Letter you want to
request. To select the Covered Party, use the Covered Party dropdown to select from
Buyer/Borrower, Lender, or Seller. Click Next to continue.

@ Stepacta 2015110119
‘j@ Stewart Access - 2015110119
|

— stewart

Covered Party: |

[

Form Type ~Select- v|%
Property County

‘Nm: Edits made here will not update your ProForm Order.

If you have Selected Buyer/Borrower for your Covered Party, you will be presented with the
Buyer/Borrower Information screen. The Buyer’s name(s) and address will be defaulted from your
ProForm Order.
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(@ s e 2 B IS
»
S stewart

Name 1: Bob P. Buyer]
Name 2:
Name 3:
Name 4:
i
Address: 123 Common Drive
City/State/Zip: Meriden CcT 06417

I Note: Edits made here will not update your ProForm Order.

You may edit the data in these fields or add additional Buyers/Borrowers as you need to.

If you have Selected Seller for your Covered Party, you will be presented with the Seller Information
screen. The Seller’s name(s) and address will be defaulted from your ProForm Order.

O somnices iz (AR S
»
stewart

Name 1: ith P Smith
Name 2:
Name 3:
Name 4:
\
Address: 73 W. Flagler Street
City/State/Zip:  Dallas 1R 33130

' Note: Edits made here will not update your ProForm Order.

You may edit the data in these fields or add additional Sellers as needed.

Rev. 11/17/2015
SoftPro Proprietary and Confidential 6



The Lender Information screen will show the Lender information from your ProForm Order as well allow
you to search Stewart’s database of lenders. You can search by entering the State of the Lender and
one or more of the following, Lender Name, Lender City or Lender Zipcode.

|

@ ste =
@ Stewart Access - 2015110119 —~ [
»
T » |
B stewart
— —
Ay -
Lender Name: chase
City, State, Zip: new york NY -
Source Name City
ProForm | Chase Manhattan Bank
SA Chase Home Finance [NEW YORK] New Y...
Selected Lender: Loan No.: -
Chase Manhattan Bank Fax: (_)__-
20E Greenway Plaza Email: email@softprocorp.com
Houston X 77046 Attn:  SP360v2testcust1 testcust
Phone:  (555) 555-5555
[ Include Secondary Lender
' Note: Edits made here will not update your ProForm Order. -’_
' S

You may also select the appropriate Lender Successor Language if available in the appropriate
dropdown. Should you wish to include a Secondary Lender, you can check Include Secondary Lender
checkbox to proceed to the Secondary Lender Information screen.
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@ Stepart Access- 2015020154
@ Stewart Access - 2015020154

- »
Ti .|
o |t stewart
—
A v
3 Lender Name: S
& ( J
City. State, Zip: (None) ~ I

ProFom | Chase Manhattan Bank Houston

Selected Lender: Loan No.: *
Chase Manhattan Bank Fax: (-
20E Greenway Plaza Email: emai@softprocom.com
Houston X 77046 Attn:  SP360v2testcust1 testcust

] Include Lender Successor Language Phone:

- (555) 555-5555

' Note: Edits made here will not update your ProForm Order.

Once you have selected the appropriate lender(s) and the appropriate options, and click Submit to
continue.

Stewart Access will not immediately return the Closing Protection letter. The Preview Closing Protection
Letter screen allows you to view the draft of the CPL.

r T
@ Stepart Access - 2015110119 [ X |
@ Stewart Access - 2015110119 [ = |

- |»
T - 't
s St@WWAIE
[(2ed ;
Documents
View Copy Document Name File Name File Size  Transfered
S = CPL-1-1CTVSF CPL-1-1CTVSF pdf 81584 100%
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Click Preview to review the draft of the CPL. Once reviewed, you can click Submit to order the final
version of the CPL.

@ Stepart Access - 2015110119 s
@ Stewart Access - 2015110119 J

Previ s Protection st stewart -

T
Actf
1 Documents u

] & Stewart Access - - - M‘H

Sending order request to Stewart Access...

[ Preview | [ submit ] [ Cise ] || ©

|l
y

BECK—"T T—Can

On the Review Closing Protection Letter screen, click Accept to add the document to your ProForm order.

If you do not accept the document and close the review screen, you can review and accept the
transaction later by clicking on the hyperlink in the Product column on the Title Services screen.
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’@ Ste

& Stewart Access - 2015110119

T » r
o StEWAIt
E
Documents
View Copy Document Name File Name File Size  Transfered
Vs = CPL-ICTVSF CPL-1-ICTVSF pdf 81513 [100%
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CPL Document Transfer to ProForm Order

The document(s) will be available to all Standard and Enterprise users from within the ProForm order via
the SPImage icon located on the ProForm Menu bar (a SPImage license is not required to access SPImage.
SPImage will become unlocked for the order once a document is Accepted into the order via SoftPro 360).

File View DocumentMode Tools Services Window Help

n|= (|| 8|8 @[3 B(B] (o] &) -

For Select users, the document(s) will be available by clicking on the Attachments & Document History
link located in the documents tab.

A ElR - EY) L ous
ProForm ProTrust Pro1099 SPImage SPAdmin 360 Order
- % VA % &5 My Screens ) ﬁ (=] Document History % Apply Template
) ) 7 “ Order History &\, Field Code Browser @ Overlay Order R
Register Checklist Tasks Requested Tasks Notes ttachments Submit
ale Rename Order
Quick Links Documents Actions Workflow

al

Voiding Stewart Access Products

If the Product information needs to be voided, highlight the product to be voided and click Edit/Void. The
CPL Information screen will appear and will contain a read only list of the product information.
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- stewart

CPL Status: Issued
CPL Date: Nov 9, 2015
CPL Serial No.: 182623740

Covered Party(ies):
Smith P Smith
73 W. Flagler Street, Dallas, TX, 33130

Seller: Smith P Smith
Property Type: Commercial - General

Property Address: 73 W. Flagler Street, Dallas, TX, 33130
County: Dallas

CPL Date: Nov 3, 2015
CPL Serial No.: 182015786

@ Stepart Access - 2015110119 IES
@ Stewart Access - 2015110119 l = |
- »
T . M
e stewart
24
CPL Status: Issued
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You can select from the available reasons presented in the Void Reason drop down as to the reason for
voiding/canceling the CPL. When completed, the product will appear in the Title Services window as
Canceled.

& Stewart Access - 2015110119

S5
- stewart

Action  Product Type Insured Amount Status Created On v
Closing Protection Letter TXT-50In... Chase Manha... Completed  11/3/2015 9:25 AM
Closing Protection Letter TXT-50 In... Chase Home ... Canceled  11/3/20159:23 AM
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