
New Agent Application Instructions 
 
There are 3 to 4 different forms to the application package that will need to be filled out by 
whoever needs to…..   
 
These forms are located under Documents \ Agency Application Documents and Agent 
Documents (#) (some agents may only see Agent Documents (#)) and include: 
Agency Application (if applicable, only one owner may fill out this form) 
Individual Application 
Attorney Application (if applicable) 
Lynn W. Wilburn Investigations, Inc. Authorization 
 
To fill out these forms please follow the directions below. 
 

1.  For each form click on the glasses icon  next to the form name to open the 
form. 

 

 
 

 
 

Remember, for all forms any section left blank may 
result in rejection of the application. 

 
 



2.  Start filling out all fields with the correct information.  You can use the TAB key 
to move quickly to the next field or checkbox.  To check a box you can use the space 
bar instead of clicking with the mouse. 

 

 
 

3.  At the bottom of each form be sure to click the button to save your data or 
changes.  If for any reason you need to close the form before finished filling in all 
data, make sure you click this button as well so you do not lose your information. 
 

 
 

These applications will not require a “wet” signature but will be submitted 
electronically.  Please take note of the certification language located at the bottom of 
any page that have the I AGREE and the I DO NOT AGREE check boxes. 
 
Once that button is selected an Internet Explorer message will appear asking if you 
want to close that window.  Select Yes and proceed to filling out the next form by 
repeating steps 1 through 4.   

 

 



4. Once all forms are completed notify the ASM.  You can do this from the Online 
Application System by checking the box next to the ASM’s name and selecting the  
Send Message button.  This Contacts section is at the very bottom of the screen. 

 

 
 

An email screen will popup and can be filled out to notify the ASM the application is 
completed and ready for review.  You can also use this to communicate with the 
ASM about with any questions or comments you may have. 
 

 
 
 

NOTE:  If you have any additional documents you need to get to the ASM please contact them 
either via phone or email to find out the best way for the ASM to receive your extra 
documentation. 


