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Overview 

This document walks you through how to Customize Closing Templates. 

Steps 

1. Select the Setup icon from the AIM+ toolbar. 

 

2. Select Closing Setup. 

 

3. Double click the template you wish to update/change. 

 

4. The Default Data information displays. 
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5. Select the section of charges to be edited. 

 

6. Select a line you would like to add or edit. 

 

7. Add a description of the Fee. 

 

8. Select Defaults and Payee/Remitter Roles. 

 

9. Select Details button. 

 

10. Enter the Fee Description, Select Active Radio button, and identify if you would like a hard coded amount in the 
line amount field. 

 

11. Once all fees/lines have been added, Select Save and Exit. 

 

 


