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Use Consolidated Disbursements to select multiple Fee Transfers by payee on the same bank account for 
consolidation. When you combine Fee Transfers into one consolidated disbursement, the Fee Transfer is tagged with the 
Consolidated Disbursement number and date on the File Ledger. You can then wire the consolidated disbursement from 
the appropriate bank account. 
At the time of bank reconciliation, the consolidated disbursement transaction will be reconciled in AIM+ against the 
outgoing wire that appears on the bank statement.  If you prefer to send a check to the fee transfer payee for the 
consolidated disbursement total, you will need to wire the money to your operating funds account and write the check out 
of that account. 

 
Posting a Consolidated Disbursement 
Steps 

1. From the Module menu, select Escrow Accounting—Transaction Writers—Consolidated Disbursements.  

 
 

2. On the Consolidated Disbursement Information tab, enter the information that is common to all the fee 
transfers you want to include in the disbursement: 

Payee Name— select the fee transfer payee name you want to consolidate.  
 
Bank Account Code/Name*— type the code in the Bank Account Code field or select the name from the list. 
 
Through Date—If you want to search for all fee transfers, regardless of the date, leave this field blank. 
 

 
 

3. Click Search. 
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4. In the CD Date field, type or select the disbursement date. 
5. Using the Fee Transfer Search Results panel, select the check box next to the fee transfer or fee transfers you 

want to consolidate. Or, select the Select All check box to consolidate all the fee transfers at once. 
Note:  If you select a fee transfer in error, clear the check box to remove the fee transfer from the consolidation 
process. 

6. When all transactions are selected, click the Post or Print button. If you click the Print button, the fee transfers 
are posted, and the Consolidated Disbursement Report displays for you to view and print.  

 
 

7. Upon posting, you will receive a confirmation notification with the Consolidated Disbursement transaction number 
in yellow at the top of the screen. 
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8. This CD number will appear in the Deposit/CD No. column of the file ledger, on the line of the fee transfer 
transaction. 
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