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This document walks you through how to use the AIM+ Deposit Slip Writer. Use this feature to account for all funds 
receipted in AIM+ that will be included in your daily bank deposits for reconciliation purposes. 

Steps 

1. Click the Escrow Accounting  icon from the AIM+ toolbar and then select the Deposit Slip Writer from the 
Escrow Accounting menu.  

  

2. Select your Branch Name, Escrow Unit Name, and Bank Account Name and then click Search to list the 
receipts that have not yet been deposited. 

  

3. Select the receipts that are to be deposited as one deposit. Verify that it matches the total you are depositing in 
your bank.  

  

4. Click Print to post the deposit and print the specified number of deposit slips. 

Note: If you select to print 0 copies, the Print button turns into a Post button. 

5. Follow your company’s procedures and process for taking the deposit to the bank. 

 

 


