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Introduction

This document walks you through how to setup and use LendingQB to import Fee Quotes from Stewart Rate Calculator
and to obtain Title Fees Quotes.

Prerequisites

Stewart Unique ID and Stewart Title Integration Access Setup

Follow these simple steps to acquire a Stewart Unique ID:
Steps

1. Download and complete the LendingQB User Setup Form for Lenders located here.

2. Once you have completed the form, save your changes on the PDF and email it to
lenderreqistration@stewart.com.

3. Stewart Title will send you the Stewart Unique ID.

4. Once you have received your Stewart Unique ID, send an email request to integrations@lendinggb.com.
Request access to the Stewart Title integration and include your Stewart Unique ID with your request.

5. LendingQB will add the Stewart Title integration option to your LendingQB account.

6. Once the Stewart Title integration option is available for your company, a Corporate Admin should add the
First Name of each user so they can access the Stewart Title integration.

7. To add First Name for each user, follow these steps:
e Go to Corporate Admin
e Then Employees
e Select a User and press Edit
e Goto the Credentials Tab
e Select Stewart Title
¢ Inthe Username field, enter the First Name of the user

Stewart Title

Username: |<First Name> |



https://www.stewart.com/content/dam/PI/Products/LendingQB/LendingQBUserSetupFormforLenders.pdf
mailto:lenderregistration@stewart.com
mailto:integrations@lendingqb.com

Username and Password Setup

An on-boarding process is required for lenders to be set up to use the Stewart Title Company interface in LendingQB.
Before this integration can be used, an account with Stewart must be created with the names of users who will
submit fee quotes. Your Stewart Representative will provide you with the necessary form, as shown below to request
access to this interface.

LendingQB User Setup Form for Lenders ”Stewart

‘Complete this form to add a Lender Organization and Points of Contact who require access to the LendingQB interface. See Section 4 to add Points of Contact.

Select the checkbox to indicate whether you are using this form to add or delete Lender users. If you are both adding and removing users, please select both checkboxes:

Section 1: Adding a New Lender/Bank
In the table below, enter the Lender Name and NMLS ID from LendingQB8.

Lender Name/Organization Name

NMLS ID

Section 2: Obtain Stewart Unique ID for Access

To acquire your Stewart Unique ID and Stewart Title integration access, please follow these steps:
1. Complete this PDF form, save your changes on the PDF and email it to lenderregistration@stewart.com.
2. Stewart Title will send you the Stewart Unique ID.

3. Once you have received your Stewart Unique ID, send an email request to integrations@lendinggb.com. Request access to the Stewart Title
integration and include your Stewart Unique ID with your request.

4. LendingQB will add the Stewart Title integration option to your LendingQB account.

5. Once the Stewart Title integration option is available for your company, a Corporate Admin should add the First Name of each user so they can
access the Stewart Title integration.

6. To add the First Name for each user, follow these steps:
1. Go to Corporate Admin.
2. Then Employees.
3. Select a User and press Edit.
4. Go to the Credentials Tab.
5. Select Stewart Title.
6. In the Username field, enter the First Name of the user.

Stewart Title

Usemame: | <First Name>

Access to Email
A Desktop Email Client application, such as Microsoft Outlook must be installed to use the request links within
the interface.

Browser Compatibility

LendingQB can be used with Microsoft Internet Explorer 11 or above, Google Chrome, and Mozilla
Firefox.



Quotes for Title Fees — Closing Cost Fee Setup
Complete the following steps to properly setup Closing Cost Fee in LendingQB:
Steps

1. GotoLoan Programs/New Fee Type Setup page.
2. Scroll down to Section C — Services You Can Shop For and make the following changes:
e For Title Fees:

i. Create entries for Import-TF-1 through Import-TF-8 in the Description/Memo field.
ii. Please uncheck Title checkboxes for all eight entries since they will be automatically imported with

Title- with the description.
e For Lender Endorsement:

i. Create entries for Import-LE-1 through Import-LE-5 in the Description/Memo field.

ii. Please check Title checkboxes for all five entries since Title- will not be imported with the

description.

G - Services You Can Shop For

Title Optional? Description/Memo Paid to DFLP TP AFF ;:r"’;:, @:::’
s |0 Import-TF-1 0| O [[tie VOO < | [Blank -
1120 ] Import-TF-2 BE v [1] [ |[Tite V|| 1 ] + | [Blank v |
121 O Import-TF-3 BE W O O | [rite ~| O (0O « |[Biank v [ -]
1122 [] Import-TF-4 BE 1| 1 |[Tite v | + |[Blank v] |
1123 O Import-TF-5 BE Vv | O | [Tite viiO|O | [Blank v - ]
1124 [] Impart-TF-6 BE 1| O [[Tite v O[O | [Blank v |
1125 O Import-TF-7 BE ¥ ]| ] | [Titie MignEEn| + |[Blank v |
1129 ] Impart-TF-5 BE v [1{ ] |[Tite ~[ (O + |[Biank v ]
[1302 [Pest inspection |B6 [v] [ | [ | [PestInspection v O[O ' | |Pest Inspection Fee v - ]
[1111 vy [Attorney fees B4 Vv 1| O | [Titie V[ O[O + | |attomey Fee v
[1102 v [Closing/Escrow fee [B4 v] 0| O | [Title v OO /| |Escrow Senvice Fee v
[1108 i |Document preparation fee Bd W L1} L | [Tite IO L ~ |Documempmpam1innFee v
1114 Import-LE-1 BE W [ | T | [Titie v OO | | [other Fee v ] - ]
1115 Import-LE-2 BE Vv 1| O [[Title v O[O ' | [Other Fee v - ]
1116 Impart-LE-3 BE 0| O [ [Tite v OO | [Cther Fee v
117 Import-LE-4 BE ™ 1] [ |[Tite v OO + |[Other Fee M |
1118 Import-LE-5 [B8 v O O | [ite ~| OO ' |[Other Fee v| |
[1104 i |Lender's title insurance: |B4 = 1| O |[Tite v O[] ~ |Tr|\eLendersCu\femgaPremium v |
[1110 vy [Motary fees [Ba w] | T | [ite ~ | OO | [Wotary Fee v
1112 Other 1 BE v 1| O [[Tite v O[O | [Cther Fee v
113 Other 2 [B6_v] 0| O |[we vV OO ¥ |[other Fee v | -]
1=

3. Scroll down to Section E — Taxes and Other Government Fees and make the following changes:

e Create entries for Import-TS-1 and Import-TS-2 in Description/Memo field.
e Please uncheck Title checkboxes for both entries as they are not Title fees.

E - Taxes And Other Government Fees

HUD
Line

Can Mizmo

Title Opfional? Description/Memo - Paid to DFLP TP AFF Shop i
X St

Sec
’m v O OO [] | [Tax Stamp For City Mortgage

[1204 |county tax stamps [B3 [v] [1 | [] |[other ~ OO [] | [Tax Stamp For Gounty Mortgage ]

[1202 Deed recording fee |B7 [v] 0| O | [Other v O[O [[] | | Recording Fee For Deed Lv|

1207 O [mport-Ts-1 | 1| O |[other VOO ] |[Brank v [ -]
1208 O Import-TS-2 G O | O | [other v OO [ | [Blank v |
[1202 [Mortgage recording fee [ [B7 [ ] [ | LI | [other v OO [ | |Recording Fee For Mortgage v] - |
[1202 [Release recording fee |87 [v] | O | [other viiO|d [] | |Recording Fee For Release v

[1208 [state tax stamps: [B8 [v| 1| O | [Other v O[] [[] | |Tax Stamp For State Mortgage v

[ +]




4. Scroll down to Section H — Other and make the following changes:
e For Title Fees:
i. Create entries for Import-TF-10 through Import-TF-16 in Description/Memo field.
i. Please uncheck Title checkboxes for all six entries, they will be imported with Title-.
e For Owner Endorsement:
i. Create entries for Import-OE-1 through Import-OE-3 in the Description/Memo field.

ii. Please check Title checkboxes for Import-OE-1, Import-OE-2 entries since Title- will not be
imported in the description.

H - Other
Title Opfional? Description/Memo b IEEE Paid to DFLP TP AFF S‘:P::Ip "i‘r';::’

lz0s ||| ™ |[imporoes 0| O | [tte VOO [Biank i
1311 1| & ||import-TF-10 BE W 1| T |[Titie v OO [Blank v :
1312 O & |[impertTF-11 B6 v O | O |[Tite ~ OO 1 |[Blank vl
1313 [] [+] Import-TF-12 BE W 1| L |[Tite v L O [Blank v| [
1314 O ) Import-TF-13 BE W | O |[Tite viiO|d [Blank V] :
1315 L1 k|| mport-TF-14 B6 v 1| O |[Tite ~|[ O] O ] [[Blank vl
1316 1| B ||import-TF-15 BE Vv 1| T | [Tite v OO [Blank v| ]
1317 ] [ Import-TF-16 BE W [ | 7 |[Title ~ OO [ Blank M ]
1307 ) O Import-OE-1 [B6 | O | O |[ite ~[ OO 1 |[other Fee v ]
1308 [ |[import-0E-2 [B6 v| 1| [ |[Tite v | O [ Other Fee v o
1310 [] |[{import-TF9 (B8 v| 1| ] |[Tite v OO [Other Fee v ]
1304 @ |:| Other 3 \BB_VI |:| D |Surveyur v| |:| |:| @ |DII1erFee v| :-
1305 [ ||otera 66| O | O |[rite V| OO [Other Fee V] ]
1306 [1 |[others 86 v| 0| O [[rite ~ O] O [Other Fee 11
1103 4 |:| |0wne|‘stiﬂeinsulance |Bsﬂ |:| D |T\ﬂe v| |:| |:| D |Tﬂ|e0wnerstelagePremium ﬂ ]
—

&

All information must be correctly entered in the Description/Memo fields or the integration will not work properly.
Predefined Title Fees will map accordingly. If you check any checkboxes, they will not be overwritten.




Documents — Setup

Complete the following steps to properly setup a folder for all Stewart documents in LendingQB:
Steps

1. Goto Configure EDoc Setup under Corporate Admin.
2. Click Add and name the folder STEWART TITLE DOCUMENTS.

Configure EDoc System

1S Doc Types | Stack Order | Shipping Templates | Document AutoSave Options

g

UNCLASSIFIED (default) All Roles
STEWART TITLE DOCUMENTS ini

3. Select the Doc Types tab and click on Add.

Configure EDoc System %
Folders | Doc Types | Stack Order | Shipping Templates | Document AutoSave Options

Folder Doc Type

STEWART TITLE DOCUMENTS STEVWART TITLE RATE QUOTE edit  delete

STEWART TITLE DOCUMENTS TITLE DOCUMENTS edit  delete

UNCLASSIFIED UNCLASSIFIED edit  delete
Restore Deleted Doc Types

Close

Select the Folder STEWART TITLE DOCUMENTS.
Name the Doc Type as STEWART TITLE RATE QUOTE.
Name the Doc Type as TITLE DOCUMENTS.

Select Close.

N o g M



Documents — Setup StewartAPI Employee to Import Directly into EDocs

This will allow Lenders to setup the ability for Stewart documents to be imported directly into their EDocs section. Read this
QRC for more details.

The documents will appear in the EDocs section.

EDocs

* Document List
Batch Editor
Document Reguests
Upload Documents
Cover Sheets

Ship Documents

Document List screen
e Folder Name - STEWART TITLE DOCUMENTS
e Doc Type — TITLE DOCUMENTS

e Description — Name of document from Stewart

Note: These documents will appear in LendingQB EDocs and also on the Stewart Integration page.

Active Docs I Rejected /Obsolete Docs
[Search: Show documents from |AII Folders . Wiew: () stack order (®) alphabetical
Internal Associated
I 3 == N
actien..  STEWART 572 Cooper Closing Disclosure 4 8/21/2020 S21/2020 Stewart AP
TITLE DUCUMENTS Buyer.pdf 114818 AN 11:45:15 AN
DOCUMENTS
action... STEWART TITLE 972 Cooper Closing Disclosure 4 5/21/2020 972172020 Stewart AP
D TITLE DOCUMENTS Buyer.pdf 11:46:28 AN 11:45:28 AN
DOCUMENTS
action... STEWART TIMLE 972 Cooper  Title 1 8/21/2020 212020 Stewart AP
D TITLE DOCUMENTS Commitment. pdf 11:36:24 AN 11:35:24 AN
DOCUMENTS
Restore deleted docs... | Batch edit selected docs | Copy selected docs to loan file | Create editable copies



https://www.stewart.com/content/dam/PI/Products/LendingQB/LendingQB_StewartAPI.pdf

Launching the Interface

Once the integration is setup, you are ready to Place Order with Stewart Title or import Fees from Stewart Rate Calculator
into LendingQB.

Steps
1. Loginto LendingQB.
2. Under the Your Pipeline tab, click on your Loan number and it expands.

3. Once you click on your Loan number, you can see the available options for that Loan.

Welcome, Lynn Ramsey!

Loan Number

Tip: Tack on an * for
partial matching
Advanced Search

Quick Pricer
% Quick Pricer
« Stewart Title

Leads

=
# Create Purchase Lead (]| 2019020002
= Create Refinance Lead (]| 2019020004 Doe John
= Create Construction Lead "

(]| 2019020005

4. Alternatively, you can go into your Loan and select Stewart Title under Export on the left navigation bar.
LendingQB Welcome

_ o Conversation Log
More ... Categeries
" Request Forms
Request For Apprais3
Request For Insurang
Request For Title
Survey Request
Transcript of Tax Ret}
- Services
Order Title Quote
Order Credit
View Credit
AUS Ordering Dashbd
Submit to DO f DU
View DO / DU Findin
Submit to LPA
View LPA Feedback
Fannie Mae EarlyChe:
- Import
From DO / DU ...
From LPA...
"~ Export
To Calyx Point ...
To Fannie Mae ...
To JetDocs MISM(]
To MISMO Closing
To MISMO 3.3
To MISMO 3.4
To ULDD MISMO
Hood Certification

Stewart Title ,7




Placing an Order

With the interface open, complete the following steps to Place Order from the Stewart Interface.

Steps

1. Select Stewart Title in LendingQB.

2. The Stewart Title landing page have the option to Place an Order or Get Pricing Quotes. The Place Order tab will

be selected by default and some details of the loan will be visible.

M stewart

Loan Number: 2020080027
Welcome Lynn

Request Technical Support m

I Place Order Get Pricing Quote

|

— Messages
Please place order.

r Select Office
Stewart Centralized Title Services
500 North Broadway

Suite 900

St. Louis MO 63102

844.573-5082

@ Centralized
(O Local Office

r Borrowers
Borrower:

CoBorrower:

Don R Cooper JR.

Address:

County:

— Property Information

346 Bellaire
Los Gatos CA 95030

Santa Clara

Place Order

ser Guide

r Loan Information

Loan Number:
Loan Type:

Loan Purpose:
Loan Amount:
Purchase Price:
Estimated Closing:

Escrow File Number:

2020080027
Conventional
Purchase
$700,000.00
$800,000.00
10/11/2020

LTl Tl Communications @

Add Document  «

® 2020 Stewart Title Guaranty Company. All Rights Reserved.
Trademarks are the property of their respective owners.

Privacy Policy Terms of Use Protecting Customer Information

Name Date Status
No documents are available.
MM stewart

O

If you need help, you can view the User Guide located beside Get Pricing for support.




3. An order needs some mandatory information to process. If this information is missing from the loan details, an error
message will appear on the top which will let you know what is missing. Close the Stewart Title page and go back to
LendingQB to enter the missing information. Then re-launch the Stewart Title page again from LendingQB.

Loan Number: 2020080027
~ A
M stewart PRGN - | v o s ] e |

I Place Order Get Pricing Quote l

o All Borrowers must have First Name, Last Name, Email, Address, City, State and Zip

— Messages
Please place order.
Get Pricing  [NyICH
 Select Office  Borrowers ~ Loan Information
Stewart Centralized Title Services Borrower: Don R Cooper JR. Loan Number: 2020080027
500 North Broadway CoBorrower: Loan Type: Conventional
Suite 300 Loan Purpose: Purchase
St. Louis MO 63102
ouls r Property Information ——————— Loan Amount:  §700,000.00
844.573.5082
Address: 346 Bellaire Purchase Price: $800.000.00
Centralized Los Gatos CA 95030 Estimated Closing: 10/11/2020
Local Office County: Santa Clara Escrow File Number:

Communications @
Add Document

Name Date Status

No documents are available.

4. Depending on your access type, an office may be pre-selected. If not, you can use the Locate Office feature to
select the office and place your Title and Escrow request.

5. For Home Equity Loans, additional steps are required:
e When Loan Purpose in LendingQB shows Home Equity

Loan Purp-nu-el [Heme Eguity w I Lien Position | 131 Morigage + | Loan Type Conventonal w

Subj Prop Oce. Amort, Type [Foed Rale w| ARM Description

e The Stewart Integration page shows Home Equity as the Loan Purpose.

e Two new required options will appear:



Loan Number: 2019080004test-4P4X

M stewart z =

I Place Order Get Pricing Quote ‘

— Messages
Place Order
User Guide What's New

Please place order.

Suite 900 .
— Property Information
St. Louis MO 63102

Escrow File Number:

r Select Office r Borrowers r Loan Information
Stewart Centralized Title Services Borrower: Betty Borrower Loan Number: 2019080004test-4P4X
Stewart Title Guaranty Company CoBorrower: Loan Type:  Conventional
500 North Broadway Loan Purpose: Home Equity

®insured Ouninsured

- 5
844-573-5082 Address: 1700 West 82nd Street, Suite 100 Loan Amount: $125,000.00

@ Centralized Minneapolis MN 55431 Purchase Price: $0.00

O Local Office County: Hennepin Estimated Closing: 08/14/2022

LN EERT l  Communications

Name Date

Status

Add Document w

Ne documents are available

e Insured - Title Insurance is need on this loan

e Uninsured — Title Only, no insurance Title Search Only (ie — Property Report, Owner &

Encumbrance Report aka O&E, etc) — no Title Insurance
6. For Reverse Loans, additional steps are required:

e When Loan Type in LendingQB is Other

Loan Purpose Fednaece Casbeoul v | Liem Poaition 15t Merigage w | Loan Type (omer |
Hefinance Program | LeaveBlank e Lesk

is Being Refinanced by Same Lender || Stadent Loan Cashour? [

Subj Prop Ooc. Primary Resderce v | Amsoril Type Foed Rafie | ARM Descnption

e Stewart Integration Page shows Other as the Loan Type.
e A Required Option will appear:
o Select Reverse if Loan is a Reverse Mortgage




Loan Musser: 231 B80004mn4P4N
MM stewart P B T

m et P e

— Messages

Sedect Office Barnowers Loan Indeermation
Stiwsr Seatalied T Seivices [P Beny v Léasn Nusitsr 2000 a4 P
Edwwart Title Quaranty Company COBOMmTwE Laan Type

S0 Horth: Beossway
Sure 900

Froparty Infsrmation Lean Purpess
EL Lowis MO §2102 Lown Amsunt ————
- ” $128 0ol )
B44-573-8042 hadreas
) Purehsss Price %
T —
R — Casenty e Eatimated Cloding

Escrow File Numbsr

Communications i

Hame Dariw $unis

e ] oo

Finding an Office
Complete the following steps to find an office:
Steps

1. Under Locate Office, click Locate Office.

2. Select from either Property Address to search for an office close to the property, or Zip Code to search for an office
within a Zip code area.



3. Select the distance. 10 miles is selected as the default, but you can change this in the Distance (miles): drop down.
After selecting the distance, click on Find Office(s).

M stewart

Loan Number: 2020080030
= 2
Welcome Lynn RealesClochnical Sipport m
Place Order Get Pricing Quote ‘
r Messages
Place Order
Please place order.
@ Locate Office - Mozilla Firefox - =] e
© @ %5 hitps:/flenderwebinteqrations.uat stewarboom ) eOffice o) @ | & =
r Select Office Locate an Office
Search By
O Praperty Address @® Zip Code
3456 Kensington
Los Gatos CA 95030

95030
County: Santa Clara

(O Centralized
(@) Local Office

Distance (miles): = Find Office(s)
Company Address
Locate Office |

City
Stewart Title of California, inc

State  Zip Phone
750 University Ave

Stewart Title of California, Inc

Distance

4083546010  0.72
Campbell

901 Campisi Way
I:MI Communications

cA

95008 A08-340-6700 485
Add Document & .
Name
M stewart
© 2020 Stewart Title Guaranty Company. All Rights Reserved.
Trademarks are the property of their respective owners.

&

You can also manually enter a value in the Distance (miles): field.




4. Inthe results, select your desired office and click on Select Office.

Locate an Office
— Search By

() Property Address

555 TEST
Campbell CA 35008
County: Santa Clara

(®) Zip Code

gs008

Company

Stewart Title of California, Inc.

Stewart Title of California, Inc.

Stewvart Title of California, Inc.

Distance (miles):

Address City State
901 Campisi Way Campbell

750 University Ave Los Gatos CA
2060 Aborn Rd San Jose CA

Find Office(s)

Phone Distance
4083406700

4083546010 369
B692754870 783

Select Office

5. When an office is selected, its name and details will show up within the Select Office section. You may change this

any time before placing the order.

Send Documents

with Place Order

Use the steps below to send documents with Place Order:

Steps

1. In Place Order, cl

ick the Documents tab.

2. From the Documents tab, click the Caret Symbol ¥ to expand the screen.

3. Select the Document Type and enter the Description (optional). You must add a document before the order is

initiated, by click on Browse.

l& File Upload
< v > ThisPC » Desktop » 1-Test Documents
Organize « MNew folder
Name - Date modified

v 3 Quick access
[ Desktop
ALBQ
1-Test Documen
DocRepositoryPr
4 Downloads

StewartIntegratic

Schema

B85 ALTA Short FM Expnd Ln Sch B 102204 T2...
ALTA Short FM Expnd Ln Sch B 102204 T2...

Closing Disclosure Buyer_2
Curative

Order Request

Title Order Request

Title Commitment

URLA




Click Send Document.

Documents @ Communications (@
Add Document

Select Document * @® from File System Browse... | No file selected.
(O from LendingQB

Description

;fg':h document cannot exceed 20 Send Document m

Name Date Status

Mo documents are available.

A pop-up message will appear. Documents will be sent when Place Order is selected. Click OK.

Lender Web Integrations

IMessage(s) will be sent when Place Order is selected.

The Status on the Document screen will be set to Pending (Place Order) or Pending (Escrow #) until an Escrow
Number comes back from ResWare.

Name Date Status

Title Order Request.pdf 08/27/2020 02:58:58 PM Pending (Flace Order)




Send Messages with Place Order

Use the steps below to send messages with Place Order:

Steps

1. In Place Order, click the Communications tab.

2. Fromthe Communications tab, click the Caret Symbol ¥ to expand the screen. You must add a document before

the order is initiated.

3. Inthe Subject field, enter your subject. In the Message field, type in the message.

4. Click Send Message.

w
Add Message

Subject *

Message *

RUSH

Need Title Commitment by 8/1/20 |

Send Message m

5. A pop-up message will appear. Message(s) will be sent when Place Order is selected. Click OK.

Lender Web Integrations

Message(s) will be sent when Place Order is selected.

6. The Status on the Message screen will be set to Pending (Place Order) or Pending (Escrow #) until an Escrow

Number comes back from ResWare.

Sender Subject

M
Add Message «

Message

Date

Status

Lynn RUSH

MNeed Title Commitment by 9/1/20.

08/27/2020 03:03:55 PM

Pending (Place Order)

View Message

7. Once all details are finalized, you are now ready to place the order. To do this, click on Place Order.




8. The page will refresh and you will receive an Assigned Escrow File Number. This number will take some time to
show up.

Loan Number: 2020080027
- c
” Stewat Welcome Lynn 4 Request Technical Suppert Close

I Place Order Get Pricing Quote ‘

o Thank you for your order. Escrow File Mumber is 576804

— Messages
Welcome Back! Thank you for your order.
 Select Office — Borrowers r Loan Information
Stewart Title of California, Inc. Borrower: Don R Cooper JR. Loan Number: 2020080027
750 University Ave CoBorrower: Loan Type: Conventional
Ste 120 Loan Purpose: Purchase
Los Gatos CA 95032
— Property Information Loan Amount:  $700,000.00
408-354-6010
Address: 346 Bellaire Purchase Price: $600.000.00
Centralized Los Gatos CA 95030 Estimated Closing:  10/11/2020
Local Office County: Santa Clara Escrow File Number: 576804
v
Name Date Status
Title Order Request.pdf 08/27/2020 03:09:15 PM Sent




9. Click on Close and go back to LendingQB. The Stewart Office selected on your order will be added to your loan and
will be displayed in Agents under Status.

LendingQB el R # Msin Window § Support
0.000% Loz Type  Conventional
88.889  Total Losn Amt: $400,000.00

s cxlotafon s 2, et 33 cak i ‘ = e e T

B I S g | e 2ovsosooss i Sk ok Losemd Dot WA CLTV: 832608
A

.

Back-end Rate Lock SHTERNAL ASSIONMENT,

Lock-In Confirmation|
Roles
oM

Loan Officer Loan Officer Assistant Loan Opener (assian)
Status
el Processor Junior Processor Qc Compliance assign
Status Events Underwriter Junior Underwriter (sssign) Funder {sssign)
Focesd Doc Dr: (assign) Collateral Agent i Lender Account Executive [sssian)
o0 Drawer  {sssign) ollateral assign) ender Account Executive (assian
Appraisal Tracking >
Custom Fields 1-20 LockDesk (assian) Disclosure Desk (assign) Purchaser assign
Custom Fields 21-40 Credit Auditor (sssign) Legal Auditor o) Closer (assign
Custom Fields 41-60
Secondary  fassian) Shipper (assign) Servicing {assian)
Insuring {assign) PostCloser (assign) Call Center Agent (essian)
Homeowner Counseli “ e e i
anager eal Est nt (assign)
Trust Account o o
VNS NG Extemal Agent Assignment
HMDA LAR Data Loan Officer (External) (assign) Processor (External)  (LO is required o be a PML user
NMLS Call Report Secondary (External) (L0 i= required o be & PML User Post-Closer (External) (Secondary (External] must be sssigned.

View Front-end Rate

Lending Staff Notes
Task List OFFICIAL CONTACT LIST FOR THIS LOAN
Loan Application

s

] Undenwriter Stawart Ttie Branch No No

] |Processor |Stewart Tite Branch iNo [No.

@] lLoan Offier Assistant Stewart Ttie Branch ] INo No leait
Borr. Employ. O |Manager |Stewart Title Branch INo. INo ledit
Coborr. Employ. O lLoan Officer Stewart Title Branch ] INo No legit
Monthly Income im Munior Processor. |Stewart Title Branch lo INo_ ledit
Othe: Pinanciig Info ] [rite Stewart Title Company (11112223333 INo No et ||
Pres House Expense pes

Assets
REO
Liabilities

Copyright © 2000-2018 LendingQB. Al rights reserved.




10. You can click on Edit to see additional details. The Escrow File Number will appear in the Item Number field when
The service provider has a relationship with Lender is checked.

contact Information (7 of 7)

conctmormion | | | | |
Pick from Contacts Add to Coracts

Contact Type Phone
Contact Name [ | Fax :l
Company Hame |E:=wur. Title Compianyy | ‘Call pnong I:l
Branch Heme | | Pager :'
Department Hama [ |
Company Addrass [3111 Unicom Lake Bhvd Ste 130 | Empinyas ID |:|

[Dentan [T [rezin | Company ID
Company County

Company Phone (840} 323-1500 companyFax | |

Emall

i

send email
[7] sana emal when 1oan status changes
[[] owsrride agent and company licenaas

Agent Licenes #

N S —
S —

Company Licenss #

Loan Griginator MML S 10

Loan Qrigination Company NML S ID
Tax 1D

Pay To BankMame [ |Bamkciysiste| [ABAMWumbar| 0 |
N O

Further Cradit To Accounthumoer [ |accountMame| |

Commission Loan Amtx[0.000% |+ Groas Proftx [0.000% |« £0.00]

Commission Total = [ sooo

Il

[ rnes company |2 tha lendar
[ rhts company |2 the originator
[ rnes company |2 an afilate of the lsndar

R company |2 an affillate of the originator

M| The service provider hese 3 rekationzhilp with Lender

Berm Mumber | 159806

DThE provider is an associale of Lender

DThE providar is & relative of Lendear
DThE provider has an employment, franchise arother business refationship with Lender

[ wwitkrin the last 12 meaths, the provider has maintained an aceount with Lendsr ar had an autstanding loan or eredit arrangament with Lender

DWiIhin the last 12 months, Lender has repeatedly used or required bormowers o usa the services af this provider

Hotes

Capy infe 1o Prepared By fiekds on appropriate forms Which forms will be updabad?




Calculating Fees

With the interface open, complete the following steps to Calculate Fees from the Stewart Rate Calculator and receive a

quote.

The preferred browser to open Stewart Rate Calculator with is Internet Explorer 11. Using any other internet
browser may cause problems.

Steps
1. Selectthe Get Pricing Quote tab.

The Stewart Rate Calculator screen displays with pre-populated information for Property Location, andthe
Transaction Type. The information here will display according to the Loan you selected in LendingQB.

Loan Number: 2020080027 .
M stewart A < o oo ] oo

Place Order Get Pricing Quote ‘
Push Fees to Lending QB
Buyer Close Sheet Seller Net Sheet Title & E_scruw Fee
Estimate

Property Location Los Gatos, CA, Santa Clara

Transaction Type Sale/Purchase with Morti~

Sales Price $800,000.00

Loan Amount §700,000.00
() Title Insurance Premium ¥
() Endorsements/ Other Products Select Products ¥
@ Title Service Fees
() Recording Fees and Transfer Taxes Select Fee and Tax Questions ¥

Create Estimate New Estimate




O

As of April 9, 2019, only Sale/Purchase or Refinance Transaction Types are available to select. Also, you do not
need to enter information like Street Address, Legal Description or Property Zip; Loan Amount and Sales Price
if the above highlighted fields are populated.

2. Enter the following information in the fields related to the quote:
e Loan Amount - Buyer/Seller Percentages (If Transaction Type is Purchase)
e Sale Amount - Buyer/Seller Percentages (If Transaction Type is Purchase)
e Endorsements
e Select Office
e Select Governmental Fees

3. Click on Create Estimate.

Loan Number: 2020080027 NG
”Stewart Welcome Lynn Request Technical Support ﬁ

Place Order Get Pricing Quote ‘
Push Fees to Lending QB
Buyer Close Sheet Seller Net Sheet Title & E_scrow TR
Estimate

Property Location Los Gatos, CA, Santa Clara

Transaction Type Sale/Purchase with Morti~

Sales Price $800,000.00

Loan Amount 5700,000.00
() Title Insurance Premium ¥
() Endorsements/ Other Products Select Products ¥
(I) Title Service Fees
() Recording Fees and Transfer Taxes Select Fee and Tax Questions ¥




Once the estimates are created, click on Download PDF to receive a copy in your EDocs:

©

Title Service Fees

Select Settlement oOffice

¥

O

Recording Fees and Transfer Taxes

select Fee and Tax Questionsz

¥

Prepared By:

Name
Company
Addrezz

City, State & Zip
Email Addresa

rhone Mumber

D Remember
Prepared For:

Name
Company
Email Addresz

Note

D Remember

|

%

For your reference, click the Download PDF button to save a copy of the quotes from the Stewart Rate Calculator
to your local machine before exiting the screen. This copy of the quotes will also be added to your eDocs folder in
LendingQB when you import fees.




5. Click on Push Fees to LendingQB to import the following into LendingQB:

TRID Premiums

Endorsement Amounts

Title Service Fees

Recording Fees/Transfer Taxes

Place Order Get Pricing Quote

M stewart

Loan Number: 2020080027 .
Welcome Lynn Request Technical Support m

|

Push Fees to Lending QB

[ Buyer Close Sheet I Seller Net Sheet

Title & Escrow Fee
Estimate

Property Location

Los Gatos, CA, Santa Clara

Transaction Type

Sale/Purchase with Morti~

Sales Price $800,000.00

Loan Amount 7 00,000.00
D Title Insurance Premium ¥
o Endorsements/ Other Products Select Products v
CD Title Service Fees
O Recording Fees and Transfer Taxes Select Fee and Tax Questions ¥

Create Estimate New Estimate

6. A pop-up window will display the Fee Comparison between the Current Fees in LendingQB and the New Fees (if

selected) that will be imported.

(]

Fee Comparison

Please select the fees you want to update in your file.

1103 - Owner's title insurance
$915.00

Payments

5915.00 - Paid By Bowrower

Loan Number:
Borrower:

2020080030
James Cooper

0 MNew 6 Updates 0 Deletes 0 Unmapped

1103 - Owner's title insurance
$915.00

Payments

5915.00 - Paid By Bomower

.

1104 - Lender's title insurance
$1,225.00

Payments

51,225.00 - Paid By Bomower

1104 - Lender's title insurance
$1,225.00

Payments

51,225.00 - Paid By Bomower

1114 - CLTA 110.9-06 Environmental Protection Lien
$25.00

Payments

525.00 - Paid By Bomower

1114 - CLTA 110.9-06 Environmental Protection Lien
$25.00

Payments

525.00 - Paid By Bomower




7. Check the select all checkbox or the select fees you want to import and click on Import Fees.

LU
Payments
5550.00 - Paid By Seller

LU
Payments
5550.00 - Paid By Seller

Import Fees

8. The Fees and PDF Copy will be imported into your LendingQB file and a pop-up will display informing you that the

import was successful. Click OK to close this pop-up.

Lender Web Integrations

The selected Title and Government Fees have been successfully imported to your

loan.

An error occurred while uploading your Quote document. Please try again.

Ill

8

When you import for the first time, there may not be any Current Fees in the left column. At times, there will
be instances where LendingQB will not have a matching fee to be imported. These fees are deleted in
LendingQB by checking the selection checkbox, or kept if you do not check the selection checkbox.

| Current Fees New Fees

|

1103 - Owner's title insurance
$915.00
Payments

5915.00 - Paid By Bomrower

1103 - Owner's title insurance
$915.00
Payments.

$915.00 - Paid By Bomower

|

1104 - Lender's title insurance
$1,225.00
Payments

$1,225.00 - Paid By Bomower

1104 - Lender's title insurance
$1,225.00
Payments.

§1,225.00 - Paid By Bomower

n Selecting the check box in this

I:‘ 1111 - Attorney fees

$500.00

Payments

$250.00 - P=id By Seller
$250.00 - Paid By Bomower
50.00 - Paid By Bomower

ction will delete the line in Lending QB

1108 - Document preparation fee
5400.00

Payments

5200.00 - Paid By Seller
$200.00 - Paid By Bomower




9. Select Place Order to place another order or Close Application to go back to LendingQB.

M stewart

Loan Number: 2020080027 . |
Welcome Lynn Request Technical Support m

Get Pricing Quote

[ Buyer Close Sheet I Seller Net Sheet

Push Fees to Lending QB
Title & Escrow Fee
Estimate

Property Location

Los Gatos, CA, Santa Clara

Transaction Type

Sale/Purchase with Maorti~

Sales Price $800,000.00

Loan Amount $700,000.00
D Title Insurance Premium v
o Endorsements/ Other Products Select Products ¥
CD Title Service Fees
o Recording Fees and Transfer Taxes Select Fee and Tax Questions ¥

Create Estimate New Estimate

10. In LendingQB, you can view the imported fees in Borrower-Responsible Closing Costs under Disclosure TRID.

Vernt Land Contract

Disclosures TRID

Disclosure Center
. . C - Services You Can Shop For
Lender Credits / Disci
Tolerance Cure
Non PRI Housing Ev, [Tile - Courier Fee [Title V& O O 7 0O [ 6500
Borrower-rﬁpons'i Type: Import-TF-1
Loan Terms Title - Guaranty Assessr [Title via OO v O $9.00 ||
Loan Estimate Type: Import-TF-2
Setlement Service P /| [Closing/Escrow fee [Title vIE OO O $700.00 ||
Homeowner Counsell a1
. [Conders tte insurance Tile v]a T
Non Borrower-respo | 0o . |:
Adjustments and Ot '/ [T-19 Restricions, Encroz [Title viE OO O $99.15 ||
Closing Disdosure Typs: Import-LE-1 -
Change of Circumsta b/ IR A et [Title vial O O v [ 520.00 |
Compliance Type: Import-LE-2 -
Fea Audit /| [T-36 Environmental Prot [Tite v OO v O 525.00 ||
Type: Import-LE-3

UCD Delivery yps: mpo .

e [Nt Yet Due - R24c [Title via OO v O $5.00 ||
oM Type: Import-LE-4




11. The imported Stewart Rate Calculator quote will be viewable in the Stewart Title Documents folder in Document
List under EDocs.

* Servicing Agent License # I = ; ,T Case Number l
Hazard Policy Con .
Flood Policy o3 & Cooper, Sally - 2019020006-ACFM - Documents - Internet Explorer . O X
Windstorm Policy Lw‘ qb hitps://edocs.lendinggb.com/newlos/ElectronicDocs/Doclist.aspx?loanid=9d2e9c21-bada-4f02-9a5e-aa14008d164e a

Condo HO-6 Policy
Servicer Info

Pay-off Slafement [ |showdocuments from [AlFolders [v] view: O stack order () alphabetical
Insuring
Associated
Com STEWART STEWART Sally Cooper  Stewart Title 4 3M9/2019 3/1912019 Lynn Ramsey
Document List: Coml O TITLE TITLERATE  Sally 2 Cooper Rate Quote 34526 PM  3:45:27 PM
Bty By DOCUMENTS QUOTE
Document Requests . action.. STEWART STEWART Sally Cooper  Stewart Title 4 319/2019  3/19/2019 Lynn Ramsey
Upload Documents H 1 TITLE TITLE RATE  Sally 2 Cooper Rate Quote 34543 PM  3:45:48 PM
DOCUMENTS QUOTE
Cover Sheets m
Shin Documents action.. STEWART STEWART Sally Cooper  Stewart Title 4 3M19/2019 3/1912019 Lynn Ramsey
P D O TITLE TITLE RATE Sally 2 Cooper Rate Quote 346117 PM  3:46:17 PM
L DOCUMENTS QUOTE
FHA Connection ] action.  STEWART STEWART Sally Cooper  Stewart Title 4 3/19/2019  3/19/2019 Lynn Ramsey
View FHA Connectiol ] TITLE TITLERATE  Sally 2 Cooper Rate Quote 3:50:25 PM  3:50:25 PM
FHA Addendum DOCUMENTS QUOTE
FHA Transmittal Sul
Restore delefed docs.. Batch edit selected docs Copy selected docs to loan file Create editable copies

SR R )2 locil GabiZ 000 N040 0 cody Allsabia




Documents

Stewart Title can send documents through the Stewart Title Integration. Follow these steps to do so:

Sending Documents in Place Order

Use the steps below to send documents after an order is placed:

Steps

1. In Place Order, select the Documents tab.

2. From the Documents tab, click the Caret Symbol  to expand the screen. You must add a document before the order
is initiated.

3. Inthe Select Document option, choose the Document Type.

In the Description field, insert a Description (optional).

5. Click Send Document.

Add Document

Select Document * @ from File System Browse... | Mo file selected.

(O from LendingQB

>

Description

;E;Ch document cannot excead 20

6. A pop-up message will appear. Documents has been sent. Click OK.

Lender Web Integrations

Document has been sent.




7. The Status on the Document screen will display the status of the document.

Loan Number: 2020080027
I I = .
II Stewa t Welcome Lynn Request Technical Support m

I Place Order Get Pricing Quote ‘

o Thank you for your order. Escrow File Number is 576804

— Messages

Welcome Back! Thank you for your order.

— Select Office — Borrowers — Loan Information

Stewart Title of California, Inc. Borrower: Don R Cooper JR. Loan Number: 2020080027

750 University Ave Ste 120 CoBorrower: Loan Type:  Conventional

Los Gatos CA 95032 Loan Purpose: Purchase

(408) 354-6010 — Property Information Loan Amount:  §700,000.00
Address: 346 Bellaire Purchase Price: 5800.000.00

Centralized Los Gatos CA 95030 Estimated Closing: ~ 10/11/2020

Local Office County: Santa Clara Escrow File Number: 576804

Add Document

Name Date Status

Title Order Request.pdf 08/27/2020 03:09:15 PM Sent ~
City Mational Bank Wire Instructions pdf 08/27/2020 03:44:39 PM Received

Title Commitment. pdf 08/27/2020 05:31:33 PM Received v

8. Here you will have three options. Click on View to view the document, or on Download to download the document to
your computer. Clicking on Import into LQB will send it into your Loan in LendingQB.




9. Clicking on Download will display a pop-up window to download the document.

e Services | |

Borrower: LGB 3 13 Cooper |

You have chosen to open:
Buyer's Closing Statement.pdf
which is: Adobe Acrobat Document (156 KB)

from: https://lenderwebintegrations-uat.stewart.com

|| What should Firefox do with this file?

ngen with | Adobe Acrobat Reader DC (default)
(®) Save File

[] Do this automatically for files like this from now on.

h pdf OK Cancel 59 PM

The screenshot above is taken when downloading with Mozilla Firefox. When using Internet Explorer or
Google Chrome, you will see a different pop-up window but with the same options.

10. When the file is finished downloading, you can view them from the Download menu of your internet browser.

& C @ & & © &2 hitpsy//securelendinggb.com/los/main.aspx?showAlert=t v @ o Search Elll\ O ®
£} Most Visited

IendingQB Switch to loan windov | TSR Welcome, Lynn Ramsey!

# Support Center ) Logou

Search

Loan Number ~

AU LY | Disclosures (0 Due) ‘Test Files| Tasks '+
Tip: Tack on an * for partial
matching ESRN S Ehange S =
Advanced Search ) ned Loan Officer
i Loan Number orrlast  gorrfirst Hame 529 e

Refresh Now showing: Simple pipeline [My loans] (c

Loan Status Rate Lock Lock Expiration ~ Estimated Close
Name Name Status Date Status Date Date
Quick Pricer [] 2020030035 Cooper Demo 3.24 Lynn Ramsey Loan Open 312412020 Not Locked 51812020
= Quick Pricer *8dit
« summary
« new task
oade - Stewart Title UAT - Stewart

. Nraotn Dirshonn | nnd Title

O

The screenshot above is taken when a document is finished downloading in Mozilla Firefox. When using
Internet Explorer or Google Chrome, the downloaded file’s notification will show up at the bottom of the screen.




11. When you click on Import to LQB, the Status of the document will change to Imported. You can import the
documents multiple times.

Documents @

Buyer's Closing Statement.pdf 32372020 10:15:45 PM Imported

Clear to Close Certification.pdf 32342020 10:15:59 PM Received

12. Once imported, go back to your Loan in LendingQB and select EDocs from the menu on the left.
13. The imported document will display in EDocs.

roaws

PriceMyLoan ‘

etk @ Cooper, LOB 313 - 2020030021 - Docurnents - Mozilla Firefox - o x
» Status

Task List © & nttpsy//edocslendinggb.com/newlos/ElectronicDocs/DocList.aspx?loanid=40cza383-e804-4d62-98c 1 -ab7d00a6d9b2 - =

Loan Application

Underwriting Submiss
» Verifications

Disclosures TRID

Active Docs I Rejected /Obsolete Docs

. () stackorder (@)

Internal A::nnnted

Underwriting

Quality Control action...  STEWART LaB 313 Buyer's Closing 4 3/23/2020 31232020 Lynn Ramsey
Funding TITLE DOCUMENTS Cooper Statement.pdf 3.56:09 PM 3:56:09 PM
DOCUMENTS
Shipping
Finance Restore deleted docs... Batch edit selected docs Copy selected docs to loan file Create editable copies
Servicing
[ Insuring Copyright & 2000-2020 LendingQB. Al rights reserved.

- EDoOCS
Document List
Batch Editor
Document Requests
Upload Documents
Cover Sheets
Ship Documents

< FHA
FHA Connection

©2020 Stewart. All right. | (800) STEWART | stewart.com | 09/30| 2 LendingQB Integration with Stewart User Guide



Cancel Orders

Use the steps below to cancel orders through Stewart:
Steps
1. Inthe Place Order tab, click Cancel Order.

M stewart

Loan Number: 2020080027

Welcome Lynn

Request Technical Support m

I Place Order Get Pricing Quote

o Thank you for your order. Escrow File Number is 576804

— Messages

Welcome Back! Thank you for your order.

— Select Office — Borrowers

Stewart Title of California, Inc. Borrower:

750 University Ave Ste 120 CoBorrower:

Los Gatos CA 95032

Don R Cooper JR.

— Loan Information

Get Pricing User Guide

Cancel Order |

(408) 3546010

Address:
Centralized

Local Office County:

— Property Information

346 Bellaire
Los Gatos CA 95030

Santa Clara

Loan Number:
Loan Type:

Loan Purpose:
Loan Amount:
Purchase Price:
Estimated Closing:

Escrow File Number:

2020080027
Conventional
Purchase
$700,000.00
$800,000.00
10/11/2020
576804

Documents @ Communications €

2. A pop-up message will appear which confirms if want to cancel the order. Click OK.

Lender Web Integrations

Are you sure you want to cancel order? All existing document(s) and message(s) will be

removed.

Cancel [ OK ]

3. A Cancel Order window will appear.

©2020 Stewart. All right. | (800) STEWART | stewart.com | 09/30| 3

LendingQB Integration with Stewart User Guide



4. Inthe Comments field, enter your reason for cancellation. Click Submit.

Cancel Order

Property Address 22814 Crested Lark Ct Loan Number 575144
Katy TX 77450 Borrower Carol Snapka
County HARRIS CoBorrower
Comments * Application Denied

T o

5. A pop-up window will display the message stating Your order has been canceled. Click OK.

Lender Web Integrations

Your order has been cancelled.

6. Inthe Place Order tab, a message will display on the red bar confirming your order has been cancelled.

Loan Number: 2020080027
~ .
M stewart Loan umber: 5 || Roauost Tochnical Support | Ciose |

I Place Order Get Pricing Quote ‘

0 Your order has been cancelled. Escrow File Number is 576804

Messages
. Place Order
Welcome back! This order has been cancelled. You may place a new order for this loan by clicking the ‘Place

Order’ button. = o
e Get Pricing  |[yFSeHe

Note: Users may place an order again, if needed.

©2020 Stewart. All right. | (800) STEWART | stewart.com | 09/30| 4 LendingQB Integration with Stewart User Guide



Send Messages

Use the steps below to send Messages after an order is placed:

Steps

1. Inthe Stewart Integration, click on the Communications tab.

2. Fromthe Communications tab, click the Carrot symbol ¥ to expand the screen. You must add a document
before the order is initiated.

3. Inthe Subject field, type in a subject.
4. Inthe Message field, type in a message.
5. Click Send Message.

nlolilchicl s M Communications @

Add Message &

Subject * Test Msg for Order

Message * Test Message after Order Sent

Send Message m

6. A pop-up window will appear stating Message has been sent. Click OK.

Lender Web Integrations

Message has been sent.

7. The Status on the Message screen will display the status.

Sender Subject Message Date Status
Calyx Path User Test Msg 1 Sent with Place Order 07/16/2020 10:38:29 AM Sent
Calyx Path User Test Msg 2 Sent with Place Order 07/16/2020 10:35:30 AM Sent
Calyx Path User Test Msg for Order Test Message after Order Sent 07/16/2020 12:37:30 PM Sent

View Message

©2020 Stewart. All right. | (800) STEWART | stewart.com | 09/30| 5 LendingQB Integration with Stewart User Guide



Receive Messages

Use the steps below to receive messages on orders through Stewart:
Steps

1. In Place Order, click on the Communications tab.
2. Inthe Message column, select the desired message.
3. Click View Message to open the message.

Documents Communications @&
Add Message w

Sender Subject Message Date Status
o Test Msg 2 Sent with Place Order o Sent R
Calyx Path O7MBI2020 12:37:32
ayx Fa Test Msg for Order Test Message after Order Sent Sent
User PM
st ST ce TESTINGLynn RamseyLynn.Ramsey@stewart. comESBResWare 07ATR020 102947
E2E Pre.. AM

FW: Test RW to CP Action Lynn RamseyLynn.Ramsey@stewart.comESBResWare E2E OTATIZ020 10:31:15
Stewart Received

Note PreProdpre. AM

©2020 Stewart. All right. | (800) STEWART | stewart.com | 09/30| 6 LendingQB Integration with Stewart User Guide



Technical or Transactional Support

For technical or transactional support click the links within the Stewart Title Company interface for assistance.

3

A Desktop Email Client application such as Microsoft Outlook must be installed to use the Request
Technical Support link. Otherwise, please contact Stewart Customer Care for assistance at
1.877.800.3132 or CustomerCare@stewart.com.

Request Technical Support

For technical support questions, click Request Technical Support on the Stewart Title page to access Stewart
Customer Care via email at CustomerCare@stewart.com. Technical Support can assist with questions regarding login
and password information.

Loan Number: 2020080027 gy
P E
M stewart Welcome Lynn 5 |[ Reauest technicar support [ ciose |

I Place Order Get Pricing Quote ‘

Thank You

We appreciate your business. We hope you find the Stewart Title Company interface easy to use for your needs.
For further assistance, contact Stewart Customer Care at 1.877.800.3132 or CustomerCare@stewart.com.

©2020 Stewart. All right. | (800) STEWART | stewart.com | 09/30| 7 LendingQB Integration with Stewart User Guide
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