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Placing an Order with the StewartOrders Button in AIM+ 

Login to your AIM+ account in TitleWorkPlace and select (highlight) the file you would like to 
place a title search request for. Then click on the StewartOrders button (the world) in your 
toolbar, circled in red below. You may also choose to select (highlight) the file and right click and 
select StewartOrders from the menu to place your order. 
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Your StewartOrders file will launch asking you to confirm the file number and your AIM+ 
username. Click Next. 
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You will next see a screen that allows you to confirm your property address. If there are 
changes to be made please cancel out of this screen and make any necessary changes in the 
Order Entry Module of AIM+. You may also add any Legal Description details you have if you 
would like at this point. Then click Next. 
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The product screen will appear and will allow you to check off the type of search you are 
ordering. You will see a price next to each product; these prices are based on the state and 
county where the property is located. Then click Next. 

Page 5 of 5 



The Additional Instructions screen allows you to add any comments for this file that may help us 
quickly and accurately complete your order. When you are finished adding instructions click 
Next.  

Page 6 of 6 



The Seller/Property Owner screen will allow you to view your sellers and add/delete any if 
necessary. Again, if you need to make changes you would want to go back to your AIM+ file and 
make any needed changes there. Any changes made on this screen will not flow back into 
AIM+. After confirming your Sellers names click Next. 
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The Buyer Screen works exactly as the Seller screen does and has all of the same features. 
After confirming your Buyers names click Next. 
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The order confirmation screen will appear. To send the order click Finish causing a small 
window to appear confirming we have received your order, click OK. 
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When your title search is complete. You will receive an email notification with a link to your 
completed file. The email will come from titlesearch@stewart.com and will look similar to the 
message below: 
 

Search Completed 

File Number: 78901 
Search: Full Search 
Status: Search Completed 

You can view the order details by clicking on the link below: 
http://www.stewartorders.com/so/orders.aspx?id=117 

You will click directly on the link this will take you to the StewartOrders login web page. After 
logging in you will be taken to your completed order. 
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Your Order Details page will display. Under the documents section you will see a Title Search 
Report and a Raw Title Search. Click the PDF icon next to the Title Search Report to display all 
the data that is returned from the title search. The Raw Title Search will show you any scanned 
documents in accordance with this file. You must perform an examination before importing data 
into AIM+ from our website. To import the information into AIM+ click the “Load AIM+ Data” link. 
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The acknowledgment screen appears which states that the title agent is still responsible for the 
core service of examining the title. Click YES only if you have examined the title work. 
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If there are any discrepancies between your application (of who the ‘owner/seller’ is or what the 
property address is), accept or reject any changes we offer here. Then click OK. 
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Once your data loads back into AIM+, you will get a confirmation message ‘Load Complete!’ 
Click Close. 
 
 

 
 
 
 

Page 14 of 14 



Go back into AIM+ and go into your file and documents module. Open the documents you need 
to produce, for example your commitment. 
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All of the keyed Title Search Report information such as Legal Description, Mortgages, 
Judgments, Exceptions are now all in the document placeholders for you to do one final review 
before emailing or printing the document for your customer. 
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More information that downloaded directly from our website! 
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More information that downloaded directly from our website! 
 

 
 
 

We hope this guide has been helpful for you! 
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