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Placing an Order with the StewartOrders Button in AIM+

Login to your AIM+ account in TitleWorkPlace and select (highlight) the file you would like to
place a title search request for. Then click on the StewartOrders button (the world) in your
toolbar, circled in red below. You may also choose to select (highlight) the file and right click and
select StewartOrders from the menu to place your order.
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Your StewartOrders file will launch asking you to confirm the file number and your AIM+
username. Click Next.
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You will next see a screen that allows you to confirm your property address. If there are
changes to be made please cancel out of this screen and make any necessary changes in the
Order Entry Module of AIM+. You may also add any Legal Description details you have if you

would like at this point. Then click Next.
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The product screen will appear and will allow you to check off the type of search you are
ordering. You will see a price next to each product; these prices are based on the state and
county where the property is located. Then click Next.
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The Additional Instructions screen allows you to add any comments for this file that may help us
quickly and accurately complete your order. When you are finished adding instructions click

Next.
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The Seller/Property Owner screen will allow you to view your sellers and add/delete any if
necessary. Again, if you need to make changes you would want to go back to your AIM+ file and
make any needed changes there. Any changes made on this screen will not flow back into
AIM+. After confirming your Sellers names click Next.
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The Buyer Screen works exactly as the Seller screen does and has all of the same features.
After confirming your Buyers names click Next.
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The order confirmation screen will appear. To send the order click Finish causing a small
window to appear confirming we have received your order, click OK.
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When your title search is complete. You will receive an email notification with a link to your
completed file. The email will come from titlesearch@stewart.com and will look similar to the
message below:

Search Completed

File Number: 78901
Search: Full Search
Status: Search Completed

You can view the order details by clicking on the link below:
http://www.stewartorders.com/so/orders.aspx?id=117

You will click directly on the link this will take you to the StewartOrders login web page. After
logging in you will be taken to your completed order.
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Your Order Details page will display. Under the documents section you will see a Title Search
Report and a Raw Title Search. Click the PDF icon next to the Title Search Report to display all
the data that is returned from the title search. The Raw Title Search will show you any scanned
documents in accordance with this file. You must perform an examination before importing data
into AIM+ from our website. To import the information into AIM+ click the “Load AIM+ Data” link.
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The acknowledgment screen appears which states that the title agent is still responsible for the
core service of examining the title. Click YES only if you have examined the title work.

@@r - |g, http:/fwww, stewartorders. com o forder View . aspx?id=31884 | Peahd
\ =
! File Edit View Favorites Tools Help

v 4 [@omer Details l I G - s ~ |:2b Page ~ {0 Tools ~

NOTICE: Included inthe "Title Search Repart’ service is data converted fram the "Title Search Report”
and fram order entry information you provided far the purpose of assisting in completing the
Commitment’PolicyTitle Documents.

This conversion is intended to he used to facilitate the electronic transmission of certain standard
information, provided in the order entry information and title search process, into a draft form ofthe
CommitmentiPolicyTitle Documents.

The conversion is to be used solely as a convenience and does not modify, alter or amend your
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If there are any discrepancies between your application (of who the ‘owner/seller’ is or what the
property address is), accept or reject any changes we offer here. Then click OK.
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Once your data loads back into AIM+, you will get a confirmation message ‘Load Complete!’
Click Close.
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Go back into AIM+ and go into your file and documents module

to produce, for example your commitment.
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All of the keyed Title Search Report information such as Legal Description, Mortgages,
Judgments, Exceptions are now all in the document placeholders for you to do one final review
before emailing or printing the document for your customer.
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Proposed Insured:
MCT Lending Carporation |its successors andior assigns, as their interests may appear.
3. The estate or interest in the land described or referred to in this Commitment and covered herein is:
@Fee Simple
4. Title to the @Fee Simple estate or interest in said land is at the effective date hereof vested in:
5. The land referred to in this Commitment is described as follows:
ALL that certain lot, piece or parcel of land, with the building thereon erected, known as 123 Main Street,
situate in the city of Be Air, Harford County and State of Maryland, and being more particularly bounded and
described, as follows, to wit]
BEGINNING at a point on the Northerly side of Sixteenth Street at the distance of sixty (60) feet and three (3)
inches
Easterly from the Easterly side of Lincoln Street; thence, Northerly parallel with Lincoln Street and passing
hrough
l:he middle of the division wall of the house on this lot and the house adjoining on the West, eighty (80) feetto a
point
in the Southerly side of a three feet wide alley; thence, Easterly by said side of said alley and parallel with i
Sixteenth
Street, fourteen (14) feet and six (8) inches to a corner; thence, Southerly parallel with Lincoln Street and passing
l_l[hrough the center of the party wall between the house on this lot and a house adjoining an the East, eighty (80) _|
eet T
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More information that downloaded directly from our website!
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File No.: 178901 =

The following are the requirements to be complied with:

1. Martgage from Sally Seller, Sammy Seller, husband & wife to ABC Mortgage Corporation, dated
2/21/03, and recorded 3/5/03, in the Harford County Recorders Office at Mertgage Book Velume 3165, Page
653,and/or Instrument No. N/A, in the original principal amount of $132,000.00.

2. Judgment Lien in favor of State of Delaware, and against Sammy Seller, Case No. 09J-02-314, in the amount of
5458.90 plus interest and costs, filed for record N/A, in Judgment Record T, Yolume 19, Page 184, of the county
records.

3. Judgment Lien in favor of State of Maryland, and against Sammy Seller, Case No. 01,J-85-377, in the amount of
$3.8587.75 plus interest and costs, filed for record 6/19/01, in Judgment Record P, Wolume 39, Page 546, of the
county records.

4. Judgment Lien in favor of State of Maryland, and against Sally Seller & Sammy Seller, Case No. 02J-45-378, int
ha amount of
$21,182.80 plus interest and costs, filed for record 6/19/01, in Judgment Record M, Wolume 29, Page 527, of the
county records.
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More information that downloaded directly from our website!
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Schedule B of the policy or policies to be issued will contain exceptions to the following matters unless the same are
disposed of to the satisfaction of the Company:

1. Defects, liens, encumbrances, adverse claims or other matters. if any, created, first appearing in the public

records or attaching subsequent to the Effective Date but prior to the date the proposed Insured acquires for value
of record the estate or interest or mortgage thereon covered by this Commitment.

No Exceptions Found During Search Period

Tax Parcel #2999-013.30-234

Tax Assessment: $54.000

Taxes for the year 2008 are paid in the amount of $1,057.81 as of 9/16/08.

No Additional Taxes

AIM+ Document Editor
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We hope this guide has been helpful for you!
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