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Orders Gateway SnapClose Import QRC 

Use the steps below to Import Instructions from Orders Gateway SnapClose. 

Steps 

1. When you receive an email notification of a Completed Search, click on the link in the notification to access the
order details.

2. From the Orders tab, click on SnapClose to download the XML file.

3. Review the acknowledgement text and click Agree.
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4. The file will download to C:\Users\[YourUserName]\Downloads as [YourFileName].xml by default. Otherwise, it will
ask you to select a location to save the file to.

5. From the Profile tab,click the Commitment Import link in SnapClose.

6. Locate the XML file in your Downloads folder, or wherever you selected the download location to be, when
downloading the file.
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7. Review import results and Click Save.

8. Effective Date, Vesting, Legal Description, Requirements and Excetions will be available in the Commitment
tab.




