
Stewart Title Policy Jackets.  

To use the integration, you need to make sure that you have Stewart Access setup.  If you are NOT currently using it to 

get CPL’s and Jackets you will need to contact your Stewart Title Rep and get upgraded first. 

 

1. From the Main Screen of Closers’ Choice, open the File you wish to use as you normally would or 
create a file and input the information you have available. 

 

 

2. Make sure you have entered in the necessary information for your Buyer(s)/Seller(s). You are 
REQUIRED to have a full address for your buyers. 
 
 

 
 
 
 
 



 
 

3. Verify that you have all the necessary fields completed in the Property screen.  The only fields required 
are the State and County.  

 
 

4. Make sure your loan number is provided in the Underwriter screen, as well as your loan clause and 
your lender’s address. 
 

 
 
 
 
 
 
 
 
 
 



5. Be sure to select your Underwriter on the file as well before ordering. This will eliminate additional steps 
later in the ordering process. 
 

 
 

6. Enter the effective date in the Issued/Effective screen for the Jacket you need to order. Also make sure 
the check box next to the policy is selected for the jacket you need. The amount will also need to be 
completed, either by selecting the “Policy Same as Loan Amount/Sales Price” check box or typing in 
the amount in the “Policy Coverage” field.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Select the CPL/Jackets button from the Services Gateway toolbar at the top of the main screen of 
Closers’ Choice. 



 

 
 
 
 
 

8. The CPLs/Jackets order window appears. It automatically defaults to the CPLs option.  

Note: if this is your first time using the integration you will be prompted for your credentials.  In this 

window, please enter in the credentials given to you from Stewart Title.  

 

 
 

When it Opens to CPL click the button for Jacket. 

 

 
 

 

 

 

 

 

 



9. If you ever need to change or update your credentials, select the red key button on the order form. The pop-up 
from Step 8 above will appear. Update your credentials as necessary and select the “Save” button. 
 

 
 

10. Select your agency name from the “Agency” drop-down menu. If you only have one office/branch location, it 
should be selected as the default. If you have more than one office, be sure to select the correct office from this 
drop-down menu before continuing. 
 

11. Select your Office Location from the Location drop down. 
 
12. Select your Jacket Type.  You will be producing one jacket at a time.  If you are choosing Commitment Jacket 

then proceed step 17.  
 

13. For the Loan Jacket the Successor information will be pulled in from the file, underwriter screen and Loan 
Clause section.  The field below the Successor Language is optional where you can pull the information from 
Stewart Title Insurance Company by using the down arrow and then click the select button.  When you have 
made your selection click the Select button and the phrase will move into the Successor Field. If you want to 
revert to the one from your file, click the From File button.  Once ready click the Get Jacket Button. 
 

 



 
 

 

  



 

14. Once you select your Jacket Type and have clicked the Get Jacket Button will load the next screen to finalize 

your file information.  

 

 

a. In the Form selection you will have options in the drop down dependent on the policy type selected in 

the prior screen. 

b. Information section pulls information from the Issued / Effective screen. See step 6 above. You do have 

the ability to change these values but note they do not write back to the Closers Choice file.  

i. Effective Date is the policy effective date. 

ii. Liability Amount will be the policy liability from Issued / Effective screen and will display the 

appropriate liability for the policy type selected.   

iii. Gross Premium is the premium charged for the policy from the premium calculation on the 

closing statement. 

iv. Remittance is the underwriter split for the gross premium. 

v. Prior Liability would pull in if reissue credit was applied on the premium calculation screen.  This 

would pull the coverage entered.  



vi. Prior Policy Date would need to be manually entered.  This would be the date from the prior 

policy that was received to apply reissue credit.  

vii. Prior Policy UW is the Underwriter the prior policy was issued under. Using the drop-down 

arrow to select.  If the policy was not issued under Stewart, then choose other.  

viii. Prior Policy Num is the number off the policy itself. 

ix. Prior policy type can be selected from the drop-down arrow. 

x. Simultaneous will be auto checked and is dependent on the entries from the Issued/Effective 

screen.   

xi. Refinance/Reissue will also be auto checked and is dependent on the entries from the policy 

types selected on Issued/Effected screen and if in the Closing section, Loan and Dates screen the 

Refinance check box is marked.  

xii. Municipal Code field is required and will only show if the property is in KY or LA. 

c. Endorsements section table shows the endorsements that were selected on the closing statement.  In 

the table the Premium and Remittance columns were also pulled in from the closing statement and can 

be changed.  

i. Endorsements can also be added here using the drop-down menu and selecting them from the 

list that Stewart has provided.  Click the down arrow to show the list, click on the endorsement 

that needs to be added and click the add button.  This will insert that endorsement into the 

table above.  Enter in the Premium and Remittance for this endorsement.  

d. Transaction Code field will only appear if in states where Transaction codes are required.  Click the down 

arrow to select the appropriate code. 

e. Form Fields are populated when Short Form Policy is selected.  

i. The Name Column will show the additional information needed for the Short Form Policy 

ii. The Value Column will be where the appropriate information for what appears in the Name 

Column can be added.  If the in the Name Column is requiring a yes or no answer, there will 

appear a check box in the value column.  Checking the box in this instance will enter a yes as the 

value.  When a date is required you can click the down arrow and select the date. Other values 

could just be typing in information or dollar amounts. 

f. Special Charges section will appear when applicable.  Click the down-arrow to select the charge and click 

the add button.  Then in the table fill in the column information.  

g. Additional Charges section will also only appear when applicable.  Click the down-arrow and select the 

charge from the list and click add. Then in the table fill in the value of that charge.  

15. Click Get Jacket. 

a. At this point if there are any additional questions that need to be answered a window will pop open. 

Where you will see the question-and-answer column.  In the answer column click the column and row 

and a down arrow will appear where you can choose the answer.  When done click submit.  The screen 

will close and the main Jacket window will open.  When the Jacket is returned from Stewart it will 

appear in the documents table.  You can click the view button to review the form and confirm the 

information.  

 



 

16. In the orders Section there is the ability to Void and Revise.   

a. Voiding you will only need to answer the question as to the purpose of the void. 

b. Revising will load a screen where you have the ability to revise either the Jacket or the Endorsements. 

 
i.  Revising Jacket window will show you the available items to revise. Select your location and 

change the value(s) that are changing for the revision.  

Notice the red * on some of the fields designate that these fields are required. 

 

  



 

ii. Endorsement revision can be used to change premium’s, Remittance and Add. When adding a 

new endorsement make sure you enter in the Effective Date of the new Endorsement this is 

only required when adding endorsements on revision.  

a. To add the new endorsement, click the down-arrow and select the 

endorsement. Click the add button will move the endorsement to the table 

where you can now enter in the effective date.    

b. If revising an endorsement that was originally issued with the Jacket you will 

need to make the correction and also add an effective date.  

 
 

17. If Jacket type is Commitment the Form Selection Field will be displayed above the Jacket type. Click the down 

arrow to make your selection.  When done click the Get Jacket Button. 

 
18. Once you have clicked on the final Get Jacket button the main window will return.  In the orders section you will 

see the most recent Jacket ordered at the top of the list.  The Orders list is specific to the selection of either CPL 

or Jacket. The Documents List is all the documents for either CPL or Jackets.    

Note. Not all orders can be revised.  It depends on the type. And in the Document list the Document Type reflects the 

option of either CPL or Jacket. 

 


