Stewart Title Policy Jackets.

To use the integration, you need to make sure that you have Stewart Access setup. If you are NOT currently using it to
get CPL’s and Jackets you will need to contact your Stewart Title Rep and get upgraded first.

1. From the Main Screen of Closers’ Choice, open the File you wish to use as you normally would or
create a file and input the information you have available.

- 8 x
& (-] i i e = & % ;-_'1
sy oo o | TaGmstve | Sppios | FuHomus .| o ” . mcwt | HOAD | PutrotSech
- ~, *
. 7 g b
e Tranet mpo  Exoon v Enn Remtey Decarvant
1 7 E = 3 0
o | s Z & £
s | Efectie Commiment Loon Poley uners Peicy | Hisiry Bocuren
== [ ] BT = =T =
=) gl | == - - EE
Pramiam, Payats
Satngs Buper  Selar Loan & Dates Commizain Closing Cont Datals Closing Cot Summary Cisclore Gocumams
Check Writing Document Center Post Close.
— 8 — r
‘ s p @ <
v | B = | K | W & ® 3
Vi Up Pin Chacks Post Excrow Views Croste/ Edt Fackages Mai Data Call Pt Clozo
Invoicing ~ Escrow Accounting — Utilities- ~ Dashboard
B = & | @ = | @ . | B W
i neice Pos Cash Statemerts Lo System Sl Excm Time Keeper Exsioer Docubdmer Dushbonis
ZIsECartuy [P Lnselel Proessions MTZI2 WP Vet C-1Z34 2000023111830
2. Make sure you have entered in the necessary information for your Buyer(s)/Seller(s). You are
REQUIRED to have a full address for your buyers.
Borrowers Sellers
# Name Joining Phrase
1 Patricia Hensen , an unmarried woman
[ v
—Patricia Hensen
1 Add Type: l'\\ Title Vested in Borrowers:-
Delete ’7 O Corporation / Estate O Man & Woman | ~
First Name: Middle: Last Name: Suffic:
: Patricia ‘ ‘Hensen ‘
Full Name: |Patricia Hensen *
Joining Phrase: | , an unmarried woman IZ| Federal Tax |d;‘ - - ® Names O Names Joined O Joined w/ aka
[ Foreign Address Zip: City: State: Patricia Hensen ~
Street:‘ 63410 Dogwood Drive |Z| 32257- |Jacksonville |Z| Florida |Z|
Mame attachment (fka. aka}:| | -
Notes:
Phone Numbers: Ext: Types: Email Addresses: ~
1. (904) 841-7810 ~ ||| 1. |pattyhensen@pattyhensen.net
P — il -
i ) - BE o
|S\gn HUD:| |A ‘ Prnnnun: |
v
r Corporate Information - Use Informant
Officer Name Title Sub Name State of Incorporation User Name Password Autn
1 | j| | | Matices?
2
3 Back | Ok | Next ‘




3. Verify that you have all the necessary fields completed in the Property screen. The only fields required
are the State and County.

~/ Property Information: ALT TEST 1 ALT Test 1 — [m] x
File Edit Lists Help

y 'Y . o o]
4‘5»’ Services Gatewa q Title Search CPL/ Jackets q Lien Search A% Sun eRecordin == | Informant
e dk- cal P :

~Property Address:
Subdivision / Condo Indexz‘ j Add

Parcel D: S5k ‘ [Type:|Residemia\ T" [ " Use Buyer Address

" Use Seller Address

Street:|5252 Paradise Lane

Cny;|Jack5nana v‘ SIate:‘F\nnda v| Zipr| 32246

County: ‘ Duval - ‘ Tawnship:‘ |

~Plat / Map / Subdivision / Cond

Lot Number[s):| | Block: | |
Name:
Unit: ‘ Week:| | Book: | Page:‘
Section: Township:‘ | Range: l:l

Short Form Legal:[pyyal County, Florida Refresh

- Taxes:

on Search:

City / Township Tax Base:‘

A 1ts:
Land: Other Assessment
Information:
Improvements:
Other:

Back ‘ Ok ‘ Next

4. Make sure your loan number is provided in the Underwriter screen, as well as your loan clause and
your lender’s address.
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File:
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n |
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| PR |
a
Ilnan(—m'.us SUCCES30rE a0/ O BAIgNS 55 il PABIEILS My BERa I o e
{+] -]
e
Customer /Bl To: Orosved By “Cuslommr Fie lumber
[SeiSims N Garmrsion sty 2] Lien Ganin
Tssuing Agent Piace of Serdement
sasnty Hams ABIed Tl of Cntal Fosds, 28 e [0 7]
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Select Ager | Reset Agent
Back | Ok ‘ Next ‘



5. Be sure to select your Underwriter on the file as well before ordering. This will eliminate additional steps
later in the ordering process.

+ UW and Lerder Informnation: STEWARTZI0A, Whidield TR/ Hhughes, Cromn -8 x
File Edn Usts Hep

Operator Tracking Name: \Whifield TR Hughes, Cravn
Prepared by: [Doma Dolan - Seiement Offcer: | Donna Dolan

Underwriter: Iy
Stewart Tide Guarantee 1] [Florida -]

Lender.

Name: [GMAC Morigage Corporation 12| 8] Loan Humbar 1646436

Insured: (GMAC Motgage Comporatian ’

Loan Clause [, lts successors and / o assigns as their inferests may appear

o [+]
o o
(]
o G S
e e e o By e 57 o T
Street | 10935 SE 177th PI Suite 302 & 303 Defaglts
City, State, Zip|Summerfisld, Florida 34481 | Phone[ (352 6339301 Settlement Service Providers:
Signing Agent[DonnaDolan~| Signing Agent License ID ]
- ‘;:Icm;m Reset Agenat o l
Back ‘ Ok | Next ‘
6. Enter the effective date in the Issued/Effective screen for the Jacket you need to order. Also make sure

the check box next to the policy is selected for the jacket you need. The amount will also need to be
completed, either by selecting the “Policy Same as Loan Amount/Sales Price” check box or typing in
the amount in the “Policy Coverage” field.

N Commitment / Policy Information: ALT FID 31 fidelity jackets 03282017 == -
File Edit Lists Help
- Commitment:

Number: | Issued: Type of Estate:| Fee Simple -

Auto-Number Effective:

Loan Policy:

Loan Amount- 250.000.00 Document 1 Document 2 Document 3 Policy

Palicy Same as Loan Amount Number:l |
| v| Dated:| |

Palicy Coverage: 250.000.00 Issued: | | |

Recorded: |@| | |

.. : : : Effective:] Mar 28,2017 | 9:36:29AM
Additional Information | Book: Page:

7. Select the CPL/Jackets button from the Services Gateway toolbar at the top of the main screen of
Closers’ Choice.



/' Closers' Choice - Services Gateway - 215t Century Title Company

File Edit Activities Lists Window Help

@ alala = &z =& & =&

m

] »
pER = ey & o o 1/ b
Gateway Title Search [l CPL/ Jackets [l Lien Search Survey eRecording | DoxPassport | Order Exp Notary Loop Payoff Title Curative | Shipping | FLHomestead  SpeedText Predocs <

The CPLs/Jackets order window appears. It automatically defaults to the CPLs option.

Note: if this is your first time using the integration you will be prompted for your credentials. In this
window, please enter in the credentials given to you from Stewart Title.

Credentials x |
Please set your Slzewarqtgredentials

User Name:

Password: [ Show Password

When it Opens to CPL click the button for Jacket.

Services Gateway - CPL / Jackets (Stewart) - STEWART224E

x
I ® CPL O Jacket I

Agency: |- Please Select --

Ilr Ste l . Location:

Branch:
: ~N
Form: GMAC Mortgage Corporation
455 west state street
Property Type: -

Jacksonville, Florida 32257
Covered Party:

[ Use CPL Lender Address

Order Number Date Created Ordered By Order Type Covered Party/Form Type
@
Get CPL

Document Name saved Date Document Type Size




10.

11.

12.

13.

If you ever need to change or update your credentials, select the red key button on the order form. The pop-up
from Step 8 above will appear. Update your credentials as necessary and select the “Save” button.

Services Gateway - CPL / Jackets (Stewart) - STEWART 48

OCPL @® Jacket
Ageney: StewartAccess Test Agency

” I l Location: |StewartAccess Test Agency Inc - 1980 Post Oak Suite 800

Jacket Type: |Loan L\) M
SUCCESSON! |, Its successors and / or assigns as their interests may appear @
And/ar The Secretary of Housing and Urban Development, ISAOA ATIMA il Select ]
Red Key
peOrders AN
Order Number Date Created Ordered By Order Type Covered Party/Form Ty..) A

21777-591234930645~5731628...  4/8/2021 9:39:58 AM  Vani@closerschoice.com Jacket [ void T Revise } Loan p =

Document Name saved Date Document Type Size
(i Jacket_POLICY_1-16)ZT4R 573162811 palf 4/8/2021 9:39:58 AM Policylacket 247,644 (D)
G CPL_1-16)ZT2U_573162742.PDF 4/8/2021 9:3T:36 AM cPL 34,847 (D

Select your agency name from the “Agency” drop-down menu. If you only have one office/branch location, it
should be selected as the default. If you have more than one office, be sure to select the correct office from this

drop-down menu before continuing.
Select your Office Location from the Location drop down.

Select your Jacket Type. You will be producing one jacket at a time. If you are choosing Commitment Jacket
then proceed step 17.

For the Loan Jacket the Successor information will be pulled in from the file, underwriter screen and Loan
Clause section. The field below the Successor Language is optional where you can pull the information from
Stewart Title Insurance Company by using the down arrow and then click the select button. When you have
made your selection click the Select button and the phrase will move into the Successor Field. If you want to
revert to the one from your file, click the From File button. Once ready click the Get Jacket Button.

Underwriter:
ﬁ Stewart Title Guarantee - | | Florida - |
Lender:
MName:(GMAC Mortgage Corporation ‘ ﬁ| 4 | Loan Mumber: (4646436
Insured:[GIMAC Mortgage Corporation ]

Loan Clause:|, Its successors and / or assigns as their interests may appear




O CPL ® Jacket

Agency: |StewartAccess Int Test 2nd agency ke
Location: | StewartAccess Int Test 2nd agency - 1360 Post Oak Blvd Floor 13 =
Branch: Include All Branches hd

Jacket Type: Loan -

Successor: |, Its successors and / or assigns as their interests may appear

lts Successors And/Or Assigns




14. Once you select your Jacket Type and have clicked the Get Jacket Button will load the next screen to finalize
your file information.

Stewart Jacket x

i
q)rm Selection: | ALTA Loan Policy 6-17-2006 T

| = | . ™

EEffective Date: * 4/6/2021 kd E Prior Liability Amount: 150,000.00 - | Prior Policy Type: |--Please Select-- =
5] Liability Amount: * 250,000.00 : B  Frior Policy Date: - | 2} simuttancous [4]
[iii] Gross Premium: *125.00 = Prior Policy UW: --Please Select -- EResinance/Reissue [
Remittance: * 37.50 - Prior Policy Rum: EMunicipaI Code: --Please Select-- 'j
¥ Endorsements c | _

MName Premium Remittance

[#] |Endorsement 8.1 $25.00 £7.50

[#] Endorsement Fl Form 9 £170.00 $51.00
EEndorsements: ALTA 5-06 Planned Unit Development Rev 2-3-10 - m |

;ransaction Code: --Flease Select-- .

a Fq::n Field: [-\r
ll MName Value -
& Addendum Attached No 5
Mortgage Amount 150000.00
Mortgage Date 02/09/2021

State Statutes

i pric il Chai gers,
D42 Commatment Bsued 10 F.OLC. 8nd O.T.S.Commamentt = m - 22
Description Value Premium Remittance Description Value
This Section appears for This Section appears for
™ NY

a. Inthe Form selection you will have options in the drop down dependent on the policy type selected in
the prior screen.
b. Information section pulls information from the Issued / Effective screen. See step 6 above. You do have
the ability to change these values but note they do not write back to the Closers Choice file.
i. Effective Date is the policy effective date.
ii. Liability Amount will be the policy liability from Issued / Effective screen and will display the
appropriate liability for the policy type selected.
iii. Gross Premium is the premium charged for the policy from the premium calculation on the
closing statement.
iv. Remittance is the underwriter split for the gross premium.
v. Prior Liability would pull in if reissue credit was applied on the premium calculation screen. This
would pull the coverage entered.



vi. Prior Policy Date would need to be manually entered. This would be the date from the prior
policy that was received to apply reissue credit.

vii. Prior Policy UW is the Underwriter the prior policy was issued under. Using the drop-down
arrow to select. If the policy was not issued under Stewart, then choose other.

viii. Prior Policy Num is the number off the policy itself.

ix. Prior policy type can be selected from the drop-down arrow.

X. Simultaneous will be auto checked and is dependent on the entries from the Issued/Effective
screen.

xi. Refinance/Reissue will also be auto checked and is dependent on the entries from the policy
types selected on Issued/Effected screen and if in the Closing section, Loan and Dates screen the
Refinance check box is marked.

xii. Municipal Code field is required and will only show if the property is in KY or LA.

Endorsements section table shows the endorsements that were selected on the closing statement. In
the table the Premium and Remittance columns were also pulled in from the closing statement and can
be changed.

i. Endorsements can also be added here using the drop-down menu and selecting them from the
list that Stewart has provided. Click the down arrow to show the list, click on the endorsement
that needs to be added and click the add button. This will insert that endorsement into the
table above. Enter in the Premium and Remittance for this endorsement.

Transaction Code field will only appear if in states where Transaction codes are required. Click the down
arrow to select the appropriate code.
Form Fields are populated when Short Form Policy is selected.

i. The Name Column will show the additional information needed for the Short Form Policy

ii. The Value Column will be where the appropriate information for what appears in the Name
Column can be added. If the in the Name Column is requiring a yes or no answer, there will
appear a check box in the value column. Checking the box in this instance will enter a yes as the
value. When a date is required you can click the down arrow and select the date. Other values
could just be typing in information or dollar amounts.

Special Charges section will appear when applicable. Click the down-arrow to select the charge and click
the add button. Then in the table fill in the column information.

Additional Charges section will also only appear when applicable. Click the down-arrow and select the
charge from the list and click add. Then in the table fill in the value of that charge.

15. Click Get Jacket.

a.

At this point if there are any additional questions that need to be answered a window will pop open.
Where you will see the question-and-answer column. In the answer column click the column and row
and a down arrow will appear where you can choose the answer. When done click submit. The screen
will close and the main Jacket window will open. When the Jacket is returned from Stewart it will
appear in the documents table. You can click the view button to review the form and confirm the
information.

ire / T

Please review and submit a respons

i CndtsI\

e to issue Jacket / Endorsement.
Question Answer
Endorsement 8.1 --Please Select--

Endorsement Fl Form @ --Please Select--




Services Gateway - CPL / Jackets (Stewart) - STEWART 48 x

OCPL @ Jacket
Agency: | StewartAccess Test Agency

” I l - Location: StewartAccess Test Agency Inc - 1980 Post Oak Suite 800 5

Jacket Type: | Loan T

SUCCESSON |, its successors and / or assigns as their interests may appear

And/or The Secretary of Housing and Urban Development, ISAOA ATIMA

Order Number Date Created Ordered By Order Type Covered Party/Form T...
21777-5911564074264~5731654...  4/8/2021 11:41:37 AM  Vani@closerschoice.co... Jacket [ Void ] Commitment pr
21777-5911633853236~5731574...  4/8/2021 10:55:08 AM  Vani@closerschoice.co... Jacket [ Void ] Commitment G
21777-591234939645~573162811 | 4/8/2021 9:39:58 AM  Vani@closerschoice.co... Jacket [ Void T Revise ] Loan -

|
|
Document Name Saved Date Document Type size

(3 Jacket POLICY_1-162V6X_573165481,pdf 4/8/2021 11:41:37 W1 Jacket 207,604\

(3 Jacket POLICY_1-16)20Z7_573157449 paif 4/8/2021 10:55:08 AM Jacket 208,055 (D

(3 Jacket POLICY_1-16)ZT4R 573162811,pdf 4/8/2021 9:39:58 AM Jacket 247,644 (D

() CPL_1-16/2T2U_573162742.PDF 4/8/2021 9:37:36 AM AL 84,847 (D)

Closers' Link User: Vani@closerschoice.com | Legin: TPSTESTER2@dev.picdev.local

16. In the orders Section there is the ability to Void and Revise.

a. Voiding you will only need to answer the question as to the purpose of the void.

b. Revising will load a screen where you have the ability to revise either the Jacket or the Endorsements.

| / Services Gateway - CPL / Jackets (Stewart) - Revise STEWART 48

Agency:
Location:

() Jacket () Endorsement

Revising Jacket window will show you the available items to revise. Select your location and
change the value(s) that are changing for the revision.

Notice the red * on some of the fields designate that these fields are required.

 Services Gateway - CPL / Jackets (Stewart) - Revise STEWART 49

= x

@Jacket O Endorsement
Agency:
Location:
Property County: * |Shelby Property Type: |Residential - General
Effective Date: * 4/6/2021 Prior Liability Amount: 0.00 % | Prior Policy Type:
Liability Amoun Prior Policy Date: Municipal Code:
Gross Premium: * Prior Policy UW:

Remittance: * 25.00 Prior Policy Num:




ii. Endorsement revision can be used to change premium’s, Remittance and Add. When adding a
new endorsement make sure you enter in the Effective Date of the new Endorsement this is
only required when adding endorsements on revision.

a. To add the new endorsement, click the down-arrow and select the
endorsement. Click the add button will move the endorsement to the table
where you can now enter in the effective date.

b. If revising an endorsement that was originally issued with the Jacket you will
need to make the correction and also add an effective date.

" Senvices Gateway - CPL/ Jackets (Stewart) - Revise STEWART 43

- B X
(O Jacket (3) Endorsement
Agency:
Location:
Name Effective Date Premium Remittance
Endorsement 8.1 525.00 5750 (ETD
Endorsement Fl Form @ $170.00 ss1.00 (ETNED
ALTA 10-06 Assignment Rev 2-3-2010 $0.00 so.00 (D
Endorsements: ALTA 10-06 Assignment Rev 2-3-2010 o m
| ALTA 5-06 Planned Unit Development Rev 2-3-10 =
ALTA 5.1-06 Planned Unit Development Rev 10-16-2008 4
ALTA 8.1-06 Environmental Protection Lien Rev 6-17-2006
ALTA 9-06 Restrictions, Encroachments, Minerals Rev 4-2-2012
ALTA 9.10-06 REM - Current Violations Rev 4-2-2013
ALTA 1-06 Street Assessments 6-17-2006
ALTA 10-06 Assignment Rev 2-3-2010
JOCY T-TO7ZTaR 7] ALTA 10.1-06 Assignment and Date Down Rev 2-3-2010 L s
WZT2U_573162742.PI ALTA 11-06 Martgage Modification Rev 6-17-2006 CPL 84,8
- ALTA 11.1-06 Mortgage Modification with Subordination Rev 10-22-2009
ALTA 11.2-06 Mort Mod w Addtl Ins Rev 12-2-13
ALTA 12-06 ion - Loan Rev 4-2-2013
ALTA 12.1-06 Aggregation - State Limits - Loan Rev 4-2-2013
k User: Vani@close| ALTA 13.1-06 Leasehold - Loan Rev 4-2-2012
————————————| ALTA 14-06 Future Advance - Priority with MML Rev 2-3-2011 -

17. If Jacket type is Commitment the Form Selection Field will be displayed above the Jacket type. Click the down
arrow to make your selection. When done click the Get Jacket Button.

Services Gateway - CPL / Jackets (Stewart) - STEWART 48

OCPL  @Jacket

Agency: | StewartAccess Test Agency

” - Location: | StewartAccess Test Agency Inc - 1380 Post Oak Suite 500

a
18. Once you have clicked on the final Get Jacket button the main window will return. In the orders section you will

see the most recent Jacket ordered at the top of the list. The Orders list is specific to the selection of either CPL
or Jacket. The Documents List is all the documents for either CPL or Jackets.

Note. Not all orders can be revised. It depends on the type. And in the Document list the Document Type reflects the
option of either CPL or Jacket.

JgOrders,

Order Number Date Created Ordered By Order Type Covered Party/Form T..
21777-5911564074264~5731654...  4/8/2021 11:41:37 AM  Vani@dloserschoice.o... Jacket Commitment ;
21777-5911633853236~5731574...  4/8/2021 10:55:08 AM  Vani@closerschoice.co... Jacket Commitment @
21777-591234939645~573162811 4/8/2021 9:39:58 AM  Vani@closerschoice.co... Jacket [ Void I Revise ] Loan m

Ji Documents;
Document Name saved Date Document Type size
(@3 Jacket_POLICY_1-16JZV6X_573165481.pdf 4/8/2021 11:41:37 AM Jacket 207,604 (D)
3 Jacket POLICY_1-16)Z0ZT_573157448,pdf 4/8/2021 10:55:08 AM Jacket 208,055 (D
(i Jacket_POLICY_1-16JZT4R _573162811,pdf 4/8/2021 9:39:58 AM Jacket 247,644 (D
6 CPL_1-16JZT2U_573162742.PDF 4/8/2021 9:37:36 AM cPL 84,847 (D




