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Follow these steps to create an Overlimit Approval Request in SoftPro Select.   

Important: Email address for Policy Approval, Policyapprovalrequest@stewart.com, must be saved as an Order 
Contacts in individual file to use for email option.  

Steps 

1. In SoftPro Select file, within the Order tab select Documents:  

  

In the displayed Document Selection list, 

1. Locate STG Request for Approval to Issue Overlimits (Large) Policy or Extra Hazardous Coverage.  

2. Double click the document to add to the Selected ReadyDocs section.  

3. Select Preview to complete additional fields and review information added to Overlimit request.  

 

 

mailto:Policyapprovalrequest@stewart.com
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2. The following are example prompts encountered while filling out the form.  Enter the information as prompted. This 
information is then displayed on the Overlimits Approval form:   
Examples:  
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3. The Overlimits Approval Form will generate with information pulled from file and information entered in pop-up's 
that appeared.  Selecting fields in form will navigate to sections in the file to enter missing information or re-
generate pop-ups to add or correct information:  
Example:  
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4. Click the Distribute option in the top right of the form to share the completed form:  
• Print: Print form to printer or PDF.  
• Email: Must have email program installed on computer to generate email.  
• Publish: Select to add completed form to file attachments.  
• Save: Select to save completed form to computer.  

  

 
 

5. If email is selected a pop-up will appear to:  
1. Select from Order Contacts that have been added to file.  
2. Select contact and then To, Cc or Bcc to include email address.  
3. Select OK to generate email with local email program installed on computer.  

 

 


