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Stewart — Underwriter CPL & Policy Jackets

Purpose: This user guide demonstrates how to use the Stewart Title Guaranty
Company integration to generate and void policy jackets and closing protection letters
from within ResWare. When this integration is used, the documents are attached to a
file without having to go to the underwriter’s website.
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Requesting a CPL on a file

File/New Loans

= When requesting a lender CPL, select a lender. Fill in the field for the loan number if it should be
included on the CPL.

= Click the CPL button.

() ResWare - O X
File Edit View Search Accounting Admin Help

AESEDUHX RaBRALL @

General Actions Motes Documents Shipping Search Data Curative  Signings Recording Pol\cyINe‘N Loans IXML Settlement Recording Fees  Holding

an1 |+ |
Sales Price: $500,000.00
Earnest Money: Loan Amount: $450,000.00) Lender: I Bank of Hawaii ~ I Add...
Interest Rate: Mortgage Broker: ~ Add
Loan Mumber: Loan Type: Conventional Insured - ch
Case Number: Lender’s Policy: | Standard - CPL..
Cash Out Amount: Details...

= Verify the CPL Lender Data information is correct. Click Populate CPL Override Address and
Populate Lender Address to toggle between the lender's CPL override and partner addresses. Any
additional changes needed can be made here.

= Click Request CPL.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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CPL Lender Data CPL Documents

Company Name | Ficus Bank Filename |Document Type |Description |Created By |Date Created |Modified By | Date Modified |MNotes | Syst
Street Address 1 | A Division of American Banks

Street Address 2 | 111 3th Avenue

City MNew York

State New York w

Zip 10001 < >
Attention Open Void

(300) 555-1115x

Phone
Fax

Email

ficus@americanb.com

| Populate CPL Overide Address

Populate Lender Address I
Select either the lender w
address or the override

Help

@dress to display on the CPL. ,

Save Close

Enter the Username and Password provided by Stewart Title and click on the Login button.
o The username and password will be retained for each user after it is entered the first time.
Enter a CPL Date. This defaults to the current date and can be set to up to seven days in the future

Select a Stewart Agency. This selection will populate the Agency Group and Agency Location
options available.

Select an Agency Group.
Select an Agency Location.
The Property Type defaults to Residential — General. This can be changed to Commercial — General.

Select a Covered Party. This will populate the CPL Type options available and allow selection of
additional parties.

Select the CPL Type.
Select an Approved Attorney, Secondary Agency, or Settlement Company, if needed.

o Clicking on the Search button for each allows the user to search for and select a company.
Select the Successor Language. If different verbiage is needed, type the language in the blank row.

Verify the information in the Buyer Data and Seller Data sections. If names to be updated, click Close
and make the corrections to the buyer/seller located in the General tab.

Click Generate.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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(@ Stewart CPL Questions - a X
Username: usemame I Login I Buyer Data

Passwod @ [ Prefix |FirstName |Middle Name |LastName |Suffix | Full Name | Res\arelD __J

Hannah Gibbons Hannah Gibbons 8728

CPL Date: |827/2020 ~] Matthew Gibbens Matthew Gibbons 2718
Stewart Agency: I StewartAccess Test Agency v |

Agency Group: I Include All Branches ~ I

Agency Location:  |StewartAccess Test Agency Inc - 1980 Post O¢ |

Property Type: Residential - General [v]

— Count 2

Covered Party: ILende( ~ I

CPLType: [r Singie 1 CPL Lender. F v —

Approved Attorney: | David Button Brady, Esq. Search Prefix |First Name | Middle Name |LastName | Suffix | Full Name [ResWarelD |
Secondary Agency: Search Justin gennan Justin Bérennan :f::

la ennan Angela Brennan 7

Settlement Company: Search Ange

Successor Language: |ISAOA/ATIMA [v]

Count 2
oo e
The CPL is created.
» Click OK on the success message.
Stewart CPL Response x

CPL document(s) request successful. The following document(s) have

been added to the file:

= CPL_12345_INSingleTransactionCPLLenderPurchaserB...

The created CPL document(s) will be displayed in the CPL Documents grid on the CPL Data panel and in the
Documents panel.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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(® CPL Data

CPL Lender Data

Company Name
Street Address 1

Ficus Bank
[POB 1515

Street Address 2
City

State

Zip

Attention

Phone

Mew York
12345

Fax
Email
Populate CPL Ovenide Address Populate Lender Address

CPL Documents

| Document Type | Description | Created By Date Created

Saman L Gosse.
S Vi Prasatert

Steeact it Gosaranty Comparny.
Y360 Puoat Chuk B S 108
eamaon, T 71

Hevvombas 5, 2018

A Division of

American
MNew York, NY 10001
Fe: Closing Protection Letter/insured Cosing Letter
Issuing Agent File Mumber: 151001
Bormower Testing Copying Files.
Loan Number. 12345

Transaction [Feal Estabe Transacton™y
144207
Hoblesvile, IN 48080

Elnnks 111 5ih Aversie

Request CPL... Name of Issuing Agent or Approved Aflomey (T1ssung Agent” o “Approved Afiomey”, s the case may requine)
L - Test Agency Inc
@ ResWare 4000 e o X
: S S : : Cone B or bnare
£ SOt _fecouing_Adwgg e S T e e o i st e S e o S
=, - I [ P - - 2 Fioai Extate Transs nd by the I Agy 'oua;rm alwudubednmw.mmd:
{b a ‘ \E | ﬂ H lﬂ ﬂ | l; |ﬂ ?.\ [.n\:g;dm%m:\nmmmmwmmmmfummnmmmmun
General  Actions M:ilml[)om‘tsl i Search Data Curstive Signings Recording Policy MNew Loans XML  Sefflement Receivables Bils Trust  Recording Fees Henit:_'[’
Show: [ Snapshots  [] Shipping [ Hidden Filter:
Filename _ | Document Type | Template | Policy | Description | Internal | Approved | Secured | Created By Date Created | Modified By | Date Modil
CPL_20181104_SingleTransactionCPLpdf CPL Lender v| v [0 ResWare Server 11/05/2018 06:31 AM |
4 >
[Mtach.. «|| Create.. Open Send.. | | Combine.. | = EBdmct | ViewNotes | | Associate.. | |Edtlnfo.. ~ Delte | [(JManualSot | Up | [Down
Help :

Voiding a CPL on a file

File/New Loans/CPL
Select the CPL document.

Select the Void Reason and click on Void.

Confirm the CPL should be voided by clicking Yes.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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CPL Lender Data CPL Documents
Company Name Ficus Bank Filename Document Type | Description | Created By Date Created
Srect Address | |POB 1515 CPL_20181104_SingleTransactionCPL.pdf | CPL | Lender | Res\Ware Server | 11/05/2018 06:31 AN
Street Address 2
City Schenectady
State New York ~
Zip 12345 < >
Attention Open T |Nn longer applies vl
Phone
Fax
Email Void CPL

Populate CPL Ovemide Address Populate Lender Address
9 Are you sure you want to void the selected CPL? This cannot be

undone.
Request CPL.

Save Close

= Enter or verify that the populated Username and Password are correct and click Save.

(®) Enter Credentials — O x
Service Credentials

Username: Lsemame I

Password: I‘“‘“““" I

Please enter new password if password has been changed since the document was created.

Save Close

The CPL is voided. Click OK on the success message. The voided CPL filename will be updated to contain
VOID.

CPL Documents
Filename | Document Type | Description | Created By | Diate Created
WOID JCPL_56545 SingleTransactionCPL.pdf  CPL Lender Res\are Server 07020200330
£ >

Open Update Void Reason: b

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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Requesting a policy jacket

File/Policy

= Select an Owner’s or a Lender’s tab and complete the information on the policy panel as needed,
including the Effective date in the Current Policy area. If requesting a short form policy, complete the
Vesting and Mortgage Date.

» Click Generate to open the Jackets Data panel.
= Click Request Jacket.

File Edit View Search Accounting Admin Help

R 490 OHR BEBQAARY @
General Actions Notes Docume Shipping _ Search Data_ Corative_ Signings_ Recoming | Poicy | New Loans | XML = e

Polcy @ Jackets Data - o X
Insured: Dr: Bank. ISAOA
. e Jacket Documents
Vesting: & |Jagueiine Brennan and Matthew
Insert Hyperlink | |3nd husband . —— e :
Use For Policy Generation |Filename  Document Type Description |Created By |Date Created | Modified By |1

Mortgage Date:  |6/10/2020 w | Tax Year:
Property Address: |611 Main Street

Exceptions: Liens & Requirements
LienlD| #| SourcelienlD | Type |Date |R.

Open | Void

<

Schedule A, from Recording
Type |Recorded | Security Instrument Date | Amdg

— e RETReTD - i e
e ALTA 9.0 Restrictions, Encroachments, Minerals, Loan Policy (4-2-12) 0.
Up | |Down < >
Curent Policy Prior Policy Copy From
Poliey Romit [New  [o] Remi Hstory... Policy Nurber Folicy Date: v | Search Data
Rate Code: Insured Type: | Loan Amount: Policy...
Effective: o Conérage Type: | Consideration:
Typed £ Premium:

= Enter the Username and Password provided by Stewart Title and click on the Login button.
Note: The username and password will be retained for each user after it is entered the first time.

= Select the Stewart Agency. This will populate the Agency Location options available.

= Select the Agency Location.

= Select a Jacket Date. The policy’s effective date will be populated by default; otherwise, enter the
jacket date.

Select the Jacket Form.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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= The Property Type defaults to Residential — General. If needed, this can be changed to Commercial —
General.

= Select the Transaction Type.

» The Liability amount auto-populates from the policy’s consideration amount.
= If this is a simultaneous issue, check Simultaneous Issue.

= Select the Successor Language.

» Fields and Endorsements:

o This section displays data regarding the file that is necessary to request a jacket. Some of
these fields contain information auto-populated from the file; users need to manually complete
anything not auto-populated. All fields in this area are required.

=  (Click Generate.

(® Stewart Jacket Questions - [m] X
Username: | usemame | I Login I Stewart Agency: I&ewar!ﬁ\ccess Test Agency v I

Password: [ | Agency Location: |3ewawmess Test Agency Inc - 1980 Post Oak Suite 800 v|

Jacket Date: ZEE ™ Jacket Fomt |ALTA Short Fom Residential Loan Palicy 12-3:2012 |

Properly Type: IResiderltiaI - General v I Transaction Type: Purchase v

Liability: $450,000.00 (A Smuktaneous lssue

Successor Language: ISADA/ATIMA, ~

Fields and Endorsements

Jacket Premium: Jacket Premium =
Actual Premium Amount $500.00
Actual Undenwriter Remittance Amount $90.00

Addendum Attached O

Mortgage Amount $450.000.00

Mortgage Date 7/10/2020 ~

State Statutes

Pelicy Time Stamp 16:22

Borrower Names and Vesting Hamy Henderson an
ALTA22-06 Location Rev 6-17-2006 Premium

Actual Premium Amount $25.00

Actual Underwriter Remittance Amount 5450

ALTA5-06 Planned Unit Development Rev 2-3-10 Premium
Actual Premium Amount

) v

Additional Stewart jacket questions, if any, will be displayed with default answers selected. Answer any
questions and click OK.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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@ Stewart Sdditianal lscket Cuestions - a "
Is the property on Natrve Amencen Land? (i res C
infil thes property be used for & Leasabold? CiYes  ®iho
Is it Unusual Risk? () Yes (%) Ha

- i [

The jacket is created. Click OK on the success message. The created jacket is displayed in the Jackets Data
panel and on the File/Documents panel.

(® Jackets Data - m] X
| Jacket Documents
| Use For Policy Generation | Filename Document Type Description
[m] ALTALoanPolicy6-17-2006_Jacketpdl _ Loan Policy Jacket ALTA Loan Policy 6-17-2)
I < > "
- MM stewart
m Void
LOAN POLICY OF TITLE INSURANCE
ISSUED BY
STEWART TITLE GUARANTY COMPANY
@ ResWare
Request Jacket... File Edit View Search Accounting Admin Help Ary ntcaof cai snd ay et e o st i wiingrequesd 1o b e the Cngary s 1 Poicy st b e 0 the
| y . L ] = Hr - COVERED RISKS
4
! O SOBDHX RaBY A DAY o oSS e oy nomes v o
| - — - - - 13, and 14, afer Date of Pricy. against inss or damage, not exceeding e AmoURt of INSurance, SuStaNed or incurmed ry the nsured try reason of
| General Actions MﬂeleOCiJmm-'-ISh)prg Search Data Curativgll' Signings  Recording| 1. Tie g vesnd shar s s pamse v AN A
L 2 Any etect n or ben o encumbrance on e Tie. Tris Covered sk nciioes but 1S 1ot MTIAed 10 INSLIANGS gainst 10s from
| ] A detect in Pus Tits caused by
Help Wl feegery, faud, undus influtnce, duress, incompetency, ncapacil, of Impemonaton;
Al -1 mm'm.&mmm axscuted, winessed, sesled, scknovisdged, rataized, of debvered;
Filename Document Type  dlemplate | Description ::.J [y —————) M.«m:u pover of amrmay i
ALTALoanPolicy6-17-2006_Jacketpdf Loan Policy Jacket ALTA Loan Policy 64 09§ docran i Mopary fiad. tccedd, o ladhaad |t Pk Ruccr lchudg Sase c parkm e acs by ahhchcrk: rase
() @ defectve xbcia r adminisrabve preceedng
® s or o Toaby peyacie, tut uepait

Generating a policy with the jacket

File/Policy/Jackets Data

» In the Jackets Data panel, check Use For Policy Generation and click on Generate. The policy will be
generated using the selected jacket, and the Policy Number will be populated in the Policy panel.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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(%) ResWare . a o

File Edit View Search Accounting Admin Help

CASENDHXIREBRNAA L @

General Actions MNotes Documents Custom Fields Shipping Search Data Curative  Signings Hewdngl PDHC}‘INEWLoans XML  Seiilement Reconding Fees Holding
| Owner's 1% Lenders 1 |¥[ ,
Policy
Insured: Dragon Bank, ISAQA Mortgagor: | Jaqueline Brennan and Matthew Bren  Legal: &3
Vesting: £3 Jaqueine Brennan and Mot (3) Jackets Data — a X
insent Hyperink | | 3nd husband

6102020 v Tanf

Morlgage Diate: Jacket Documents

Property Address: 611 Main Street

Exceptions: Liens & Requirements
LieniD| #| SourcelienlD | Type |Date |Rd

Use For Policy Generation | Filename Document Type Description

ALTALcanPolicy6-17-2006_Jacket.pdf |Loan Policy Jacket | ALTA Loan Policy 6-17-2

£ Void Reason: [+]

Schedule A from Recording
Type Recorded | Security Instrument Date

- =

Copy From
| Search Data

Cument - ~ Prior Policy
Policy 537979573 Remit Ready || Remit History... | Policy Number:
. ' Stewart

Policy Date: | %

Rate Code:
Effective: |6/11/20200950 [

Prafoma

Insured Type:

Coverage Type: |

T=T Loan Amount: | [ Poley..
| Consideration: -

Typed: 7/13/2020 vl * Premium:

Voiding a policy jacket

File/Policy

To void a jacket for a policy that has not yet been issued:

» Click Generate from the policy to be voided.

= Select the policy jacket to void.

= Select the Void Reason.

» Click Void.

= Confirm the jacket should be voided by clicking Yes.

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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@ Jackets Data

Jacket Documents

Document Type Description

Use For Policy Generation | Filename
NJRB2-16LoanPolicy2-15-2016_Jacket.pdf |Loan Policy Jacket | NJRB 2-16 Loan Pol

Open
Void Reason: IO!her ﬂ
Request Jacket Void Jacket
o Are you sure you want to void the selected Jacket?
NJRB2-16LoanPolicy2-15-2016_Jacket.pdf
This cannot be undone.
Help

[

Enter or verify that the populated Username and Password are correct and click Save.
- a X

@ Enter Credentials
Service Credentials
]

Username: fusemame

Password: |
Flease enter new password if password has been changed since the document was created.

=1 o=

The policy jacket is voided. Click OK on the success message. The voided jacket filename will be updated to

contain VOID.

(® Jackets Data - O >
Jacket Documents
Use For Policy Generation | Filename | Document Type | Description
[l YOID_ALTALoanPolicyb-17-2006_Jacket pdf  Loan Policy Jacket ALTA Loan P{:Iicyl
jacket Voided Successfully >
< . . >
o The jacket was voided successfully!
Open Void
Request Jacket...
Generate... Close

Help

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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To void a jacket for a policy that has been issued:

» Change the Remit Status on the policy to Void.

Click OK on the prompt about voiding jackets and endorsements, then click Yes to void the jacket.

Enter or verify that the populated Username and Password are correct.

= Select a Void Reason

= (Click Save.

@ Enter Credentials

— a x
Service Credentials
Username: Jusemame |
Fassword: I ........ I
Please enter credentials that are allowed to void this document.
Void Reasons:
Void Reason: IWH EI
Other Reason: IO‘lher reason I

= o

The policy jacket is voided. Click OK on the success message. The voided jacket filename will be updated to
contain VOID and the policy will be voided.

Al

Filename | Document Type | Template | Diescription

ALTA 9.0 Restrictions, Encroachments, Minerals Loan Policy - 04-02-12.doc Policy Package ALTA 8.0 Restrictions, Encroachments, Minerals, Loan Policy (4-2-12)

ALTA 8.1 Envirenmental Protection Lien 6-17-06.doc Policy Package ALTA 8.1 Envirenmental Protection Lien (6-17-06)

ALTA 5 Planned Unit Development 2-3-10.doc Policy Package ALTA L PUD (2-3-10)

ALTA 22 Location 6-17-06.doc Folicy Package ALTA 22 Location (6-17-08)

ALTA Loan Policy 6-17-06.doc Policy Package ALTA Loan Palicy (6-17-08) Lender's 1
WVOIDJALTALoanPolicyt-17-2006_Jacket pdf Loan Policy Jacket ALTA Loan Palicy 6-17-

(@ ResWare = O K
File Edit View Search Accounting Admin Help
PO SY00HX RABRAAN @
General Actions MNotes Documents, Cuslom Fields Shipping Search Data  Curalive  Signings Reml:th Poicy |Newloans XML  Setflemeni Recording Fees Holding

Owners 1 % | Lenders 1(Voided) |-'F |

Policy

Insured: Dragon Bank, ISAQA Jaqueline B and Matthew Bren| Legal: &

Vesting: a Ja:ll.!elinf Br:ennan and Matthew Brennan, wife B - Jaqueline B: and Matthew Bren Spell Check

| U | oown| < >

Cu_rrem Policy ) Prior Policy Copy From
foliy . |537979573 Remit [Vod Rem# Hastory... ng ;‘Iumber: Policy Date: v Search Data
Rate Code: Voided By: Adeptive Admin | Voided Date: |7/13/2020 Ieined Tipe: | Loan Amount: Poicy...
Effective: |6/11/2020 09:50 Proforma o T T Considerstion:
Typed: 7/13/2020 Premium:

This document may contain confidential and proprietary information. Any unauthorized review, use, disclosure, or distribution of such information is prohibited.
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