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Follow the steps below to access utilize the Stewart Access 2.5 integration with SnapClose.   

Note: This Quick Reference Card assumes a file has been entered and you are ready to issue a CPL. 

Steps 
1. Click the Policy tab, then select the Policy Jacket Type for each policy needed. You may Order Jacket(s) 

separately or select Order Jackets – All to prepare and create them simultaneously. 
 

 
 
On the following screen, your policy information will be displayed. Policy Premiums and Remittance amounts are 
displayed if entered or calculated in the Invoice tab.   
 
Additionally, if an Electronic Signature has been created and saved in the User Setup area, that signature is 
displayed.  One be added manually if desired. 
 
Endorsements, Endorsement Premiums and Remittance information entered on the Invoice will appear in the 
Endorsement grid.  Select the endorsments to be included and make any edits as necessary. 
 
Repeat for each policy. 
 
Note: If preparing a Short Form, selecting the endorsement checkboxes will also select them on the policy jacket. 
 
Once all selections or edits have been made, click Order Policy Jacket. 
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Owner Policy: 
 

 
 
Short Form Loan Policy: 
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Once your request is processed, the following screen appears.  The policy serial numbers are displayed.  Click 
View Document to download, print or email the document from the image rendered. 
 

 
 
To void one or all jackets, click the appropriate option.  
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Select a reason for voidiing the policy then click Void Policy Jacket. This will need to be done for each policy. 
 

 


