Stewart Access

Closing Protection Letters
(CPL)

User Guide

March 11, 2016

stewart

Real partners. Real possibilities.™

© 2016 Stewart. All rights reserved. | (800) STEWART | stewart.com | 03/16



stewart

Real partners. Real possibilities.™

Stewart Access — Closing Protection Letter

Before you begin:
Stewart Access performs best with the latest versions of Google Chrome and Internet Explorer. Mozilla’s Firefox
is NOT recommended.

Creating

To create a Closing Protection Letter inside the Stewart Access Portal, follow these steps:

Select CPL from the menu.

stewart access File + CPL Jacket Post Policy Endorsement Register Contact - Help

Enter File Number, State, Covered Party, and Form

File Number | State | AK v Location 211 East Moore Avenue v
Agency StewartAccess Test Agenc v Covered Party | Lender v Branch None v
Date 08/22/2015 Form | Single Transaction CPL v
Property Lender Buyer/Borrower Seller Attorney Secondary Agency
+ %
Primary  Liability Amount PropertyType Address Line 1 Address Line 2 City State ZIP

0 The Date field will default to today’s date.

The Location field will default the Agency’s location. A Branch may be chosen fron the picklist otherwise None will
default.
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Property Address
Select the Property tab, then click the Add icon

G NOTE: The Property Address is required to create a CPL.

Property Lender Buyer/Borrower Seller

+

PropertyType Address Line 1 Address Line 2 City

Attorney Secondary Agency

State ZIP

County

Country

Lg

Enter the Property Address, click Save.

Add Property

File Number Agency
trmark4 StewartAccess Test Agency Ing
Property Type Address Line 1 Address Line 2

Single Family Dwel v

County City State
Aleutians East v AK v
ZIP Country
USA
Lot Block Section
Subdivision FIN Metes And Bounds

0 For multiple Addresses, duplicate the process above.
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Lender

o+
Select the Lender tab, then click Add . NOTE: A Lender is required to create a CPL.

Property Buyer/Borrower Seller Attorney Secondary Agency

PropertyType Address Line 1 Address Line2  City State ZIP County Country Lg

Enter the Search By criteria, click Search.

s oo [ e
File Number Agency
trmarks StewartAccess Test Agency Inc
Search By MName City State ZIP Country
v UsA
Lender
Q + v

Select the desired Lender from the picklist. If the Lender you desire is not listed, manually enter the Lender information by clicking

+
the Add icon and entering the information in the fields provided. Click Save. Add Additional Lenders by duplicating the
process described above.

Lender information such as the Loan Number, Attention To and Successor Language by clicking the Edit icon ﬁ

Property Lender Buyer/Borrower Seller Attorney Secondary Agency

Primary  Favorite Loan Number Attention To Successor Language Legal Name BranchName MailingAddre

a J Wells Fargo TANGLEWOOD RANDALL'S 5161 San Fel

0 The Primary checkbox is defaulted checked. NOTE: A CPL must have a Primary Lender indicated. If there is more than
one Lender on a file, only one may be marked as Primary.

G The Lender may be selected as a “Favorite”. When marked, that Lender will appear at the top of the picklist thereafter.

0 If any information entered for a Lender requires editing after clicking Save, delete the existing record and create another

one.
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Buyer/Borrower

Select the Buyer/Borrower tab, and then click Add.

Property Lender Buyer/Borrower Seller Attorney Secondary Agency

-+

Property Type Address Line 1 Address Line2  City State P County Country Lc

Enter the Buyer/Borrower name or Business Name and Address. Click Save.

Add Buyer/Borrower ﬁ ﬁ

File Number Agency
trmark4 StewartAccess Test Agency Inc
First Name Middle Mame Last Name

Business Name

Address Line 1 Address Line 2 City
State ZIP Country
Ak v UsSA

0 For multiple Buyer/Borrowers, duplicate the process described above.

o NOTE: If any information entered for a Buyer/Borrower requires editing after clicking Save, delete the existing record
and create another one.
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Seller

Select the Seller tab, and then click Add.

Property Lender Buyer/Borrower Attorney Secondary Agency

+

PropertyType Address Line 1 Address Line 2 City State ZIP County Country Lg

Enter the Seller name or Business Name and Address. Click Save.

sl T

File Mumber Agency
trmark5s StewartAccess Test Agency Inc
First Name Middle Name Last Name

Business Name

Address Line 1 Address Line 2 City
State ZIP Country
AR v USA

G For multiple Sellers, duplicate the process described above.

another one.

NOTE: If any information entered for a Seller requires editing after clicking Save, delete the existing record and create
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Attorney

Select the Attorney tab, if needed. Click Add.

Property Lender Buyer/Borrower Seller Secondary Agency

+

PropertyType Address Line 1 Address Line2  City State 7P County Country Lc

Enter Search By criteria and click Search. Select desired Approved Attorney or Individual Attorney from the picklist.

Property Lender Buyer/Borrower Seller Attorney Secondary Agency

Attorney: Search by providing the State and either Name, City or Zip

Search By Name City State ZIP Country
v usaA

Approved Aftorney Q v Individual Attorney  Q v

Secondary Agent

Select the Secondary Agency tab, if needed. Enter Search By criteria. Click Search.

Property Lender Buyer/Borrower Seller Attorney Secondary Agency

+

PropertyType Address Line 1 Address Line 2 City State ZIP County Country Lc

Select desired Secondary Agency from the picklist.

Property Lender Buyer/Borrower Seller Attorney Secondary Agency

Secondary Agency: Search by providing the State and either Location, City or Zip

Search By Location City State ZIP Country
v USA

Agency Location Q v
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Publishing

Click Save to view a draft version of the CPL.

S L Gesdin

Sesdor Vies Proidant
‘Chisf Usdirwriling Coondl & Askociite Ganeral Courdel

tithe guaranty company 5'::‘.’:.'.:..5.4, ﬁ.‘ﬁ‘:’
Heuiben, TL TT058
Phose: B00) T31803  Fax: (T13) 292344
[ e ——

August 11, 2015

Closing Protection Letterinsured Closing Letter

Addressee:
Hame/Address: Robert Byers
123 Elm Awve
Madison, TH 37115

Issuing Agent or Approved fStorney

{hereafter, "Issuing Agent™ or "Approved . case may requing):
Issulng Agent: StewsartAccess T ncy inc L

(Branch Locations If any listed 211 East Mool

on last page) Temell, TX 751

?\
S

To werily this oo any Closing Protectics Letbers ko ued by Swwan Tii Geanasty Somgany

b Fillin M i by CPL Singh Triassactisn
1.:&%! a-nm..uu?:xxxumm 1':?:

0 The Draft is displayed with a DRAFT watermark. It is removed when the CPL is issued.
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A CPL remains in draft mode until it is issued. The CPL serial number is masked until the CPL is issued.

=] e |

CPL#: XXXXX5780 Status: Draft

File Number trmarks State co v Location 211 East Moore Avenue v
Agency StewartAccess Test Agenc v Party Buyer/Borrower v Branch None v
Date 8/11/2015 Form CPL Single Transaction v

Property @) Lender @) Buyer/Borrower @) seller @ Attorney @) Secondary Agency @@

Primary = First Name Middle Name Last Name Business Name  Address Line1 Address Line2 City State

ﬁ CJ Robert Byers 123 ElIm Ave Madison TN
ﬁ Betly Byers 123 Elm Ave Madison TN
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Click Generate ﬁ to Issue the CPL.

Jarmn L Gosdin

Sesior Vies Prekidan
Chief Usdirwriling Counsal & Asiotate General Courmel

fithe guaranty company 1830 p':'::'mu. Suta 118

Housten, TE TTOSE
Phose: @00) T80  Fass (T13) 829343
Email: jgoid isdisiwark.com

August 11, 2015

Closing Protection Letter/insured Closing Letter

Addressee:
MamelAddress: Riobert Byers
123 Elm Ave
Madison, TH 37115

Issuing Agent or Approved Attorney
{hereafter, “lesuing Agent™ or "Approved Attlomey"”, as the case may requine).

lasuing Agent: StewanAccess Test Agency inc LN
{Branch Locatlons If any listed 211 East Moore Axvenue
on last page) Termell, TX 75160

Bl Q86

CPL Singla Trassaction Mnr
Sorial Numbers: 30001 TA045TED 1el4

Ta werly this & afry Closing Prolectiss Letters S ued by Survan This Seanasty ©onmg
::EAQMIMHMBH

All CPLs are issued with a unique Stewart serial number appearing at the bottom of each page:
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CPL Single Transaction
Serial Number: 0000178055780

To Cancel an existing CPL, click Cancel. - This action will cancel the generated serial number.

G If you are re-issuing a CPL after cancelling, follow the steps for creating a new CPL.

Notes

Once a record has been saved for a Property Address, Lender, Buyer/Borrower Name, Seller Name, Attorney, or Secondary
Agent, it is available for “association”. This feature provides the ability to copy saved information into a record without re-

keying.

To Associate a saved record, click the Associate icon * and choose a record. This is especially useful when creating a
jacket after a CPL is generated.

st oy BED

File Number Agency State
CPL_004 StewartAccess Test Agency Ind X
Select Property Type Address Line 1 Address Lit
Ll Agricultural Land 1234 Address St -
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Searching
After logging in through the portal, the following Search window displays. This Search features provides the ability to search for existing

files with CPLs that have been created in the Portal. Enter your Search parameters and click Search.

TPSTESTER1@dev picdeviocal

stewart access File ~ CPL Jacket Post Policy Endorsement Register Contact - Help
Search A
File Number From 2M19/2016
Agency StewartAccess Test Ager v To 3M17/2016
Buyer/Borrower Seller Property

The Search results appear at the bottom of the Search window:

TPSTESTER1@dev.picdeviocal

stewart access File ~ CPL Jacket Post Policy Endorsement Register Contact ~
Search A
File Number From 2/19/2016
Agency StewartAccess Test Ager v TO 3/M17/2016
Buyer/Borrower Seller Property
' searcn |
File Number Modified Date = Buyer/Borrower Seller Property
Detail Product | marktestz 3MT/2016 Bob Buyer Sam Seller 2204 Milan Ct
Detail  Product F-K-1 3/M17/2016
Detail | Product | D-5 3/17/2016
Detail Product = 56-Testing-2016 3M7/2016 Lance Elston 15121 Stewae St
Detail = Product | 423525 3/17/2016 TEST
(LI n 234|656 |78 |9 10 L]
® 2016 Stewart Title Guaranty Company. All Rights Reserved.
Trademarks are the property of their respective owners.
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Selecting the Detail or Product links provides additional information about the file:

File Modified Date ~ Buyer Borrower Seller Property

Detail Product | MAK1001 8/6/2015 John Smith 2100 Century road

The Detail link provides a summary view of the Properties, Lenders , Buyer and Sellers for the selected file.

Search @ELSIg] StewartAccess Test Agency IncJennifer Test agency

Property @)
+

PropertyType Address Line 1 Address Line2  City State ZP County Country

Multi-Unit Dwelling 2-4 Units | 2100 Century road Paradise OH 70007 Ashland USA

Lender @)

Buyer/Borrower ()

seller @

Lot

first
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The Products link provides a summary of the created documents for the file selected.

Search @EEH=:38 StewartAccess Test Agency IncJennifer Test agency

Jacket ) Create New Jacket
Form Type Date Form
4 - n 3 L]
@ CEITED
Covered Party Date Form
Detail Lender &8/7/2015 CPL Single Transaction
I« -« n »> »
Charges @
Premium T...  Premium Sub Type Description

2] 4nr L]

Serial Number

CPL Number

177836600

Serial Number

Status

Status

Issued

Property Line 1

Property Line 1

5762 Joe St

Actual Premium

v
-~
Lender Buyer
-~
Lender Buyer 1
Wells Fargo Bank, MN.A. Show Money |
3
-~
Actual Remittance  Fee Calculated P

To search for Details and Products use the File menu at the top of the page:

stewart access Fie~ CPL  Jacket  Contact ~
Product
Detail
Search
File Number
Jacket #

@ 2015 Stewart Title Guaranty Company. All Rights Reserved.
Trademarks are the property of their respective owners.

CPL#

Agency

Charges #

TPSTESTER3(@dev.picdev.local

StewartAccess Test Agenc ¥
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