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Follow the steps below to access utilize the Stewart Access 2.5 integration with TitleExpress.   

Note: This Quick Reference Card assumes a file has been entered and you are ready to issue a Jacket. 

Steps 
1. Click the Policy tab, then click Request next to Jacket.  This opens the Underwriter Wizard. Enter your credentials 

and click Next. 

 
2. Select the Agency and Location from the list and click Next. 
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3. Select the Branch and click Next. 

 

 
 

4. Select Policy Jacket: Request New in the Request Services window and click Next.  
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5. Select the Policy Jacket Type and click Next 

 

 
 

6. Select the desired Jacket and click Next.  
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7. If a Short Form Residential Loan Policy is chosen, select any associated endorsements and click Next. 

 

 
 

8. Enter additional information to display on the jacket and click Next.  
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9. Click Finish to save the policy jacket document with your order and complete the Number field with the policy 
number.  
 

 
 
NOTE: Documents are accessed in the Document Manager. Click the View button or select the Open 
files to view option to open the PDF documents once the Wizard closes. 
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Revising or Voiding a Policy Jacket: 
 

10. Select Policy Jacket: Update or Policy Jacket: Void in the Request Services window and click Next.  
 

 
 

11. Select the Policy Jacket to Revise or Void and click Next. 
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12. Make any necessary revisions, or, if voiding, select a reason for voiding and click Next. 

 

 
 

 
13. Click OK to the notification message regarding removal of the previous policy jackets from the Document Manager.  

 

 
 

 


