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Overview

This document walks you through how to add new users to Stewart Now; eliminating the need to go back and forth

between customers requesting access and you having to approve their requests. This way, you can simply create new
accounts on their behalf.

Audience
BDO'’s (Business Development Officers)
Steps

1. Login to Stewart Now.
2. From your Dashboard, click More Tools.
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3. Select Add User.
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4. Complete the Users — Add form and click Submit.

Note: Fields denoted with an asterisk * are required fields.

More Tools  Locations  Admin

Dashboard ~ Orders  Property Search

lUsers USERS - ADD
Add
NAME
First Name: * Last Name: *
COMPANY & ADDRESS
Company Name: *
Address: " Suites:
City:* State: " Zip:*
A T

License Number. NMLS Number.

EMAIL ADDRESS & PHONE NUMBERS

Email Address: * Confirm Email Address: *

Direct:* Mobile:
Fax

ROLE(S)

SELECT THE ROLE OF THIS USER:

@ Finance Professional O Real Estate Professional
USER LICENSE INFORMATION:

License Number. NMLS Number.

Cancel

5. The user will be sent a Confirmation Email with instructions to verify their email and Stewart Now account.
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Hello Nicole.

Confirm Your Account Sign-up

People )
[ Address Book A

Y Filter Email -
Find

Thank you for signing-up for Stewart Now. Before we can continue, we need 1o verify your
email address. Click the button below or copy and paste the link into your web browser

hitps://qa-www stewarinow, com 10/69961012-53 8711

All folders are up to date.  Connected to: Microsoft Exchange im]
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6. Once the Stewart Now account is verified, the user will receive two additional emails from Stewart Now Support.
The first email will contain the user’s Stewart Now account username.

stewart

Account is Active

Account Username
Welcome! You are ready to use the power of StewartNow.com.
Login at hitp://www_stewartnow.com
Vour Usr 0 s |
Please contact Stewart Title Support at 1-877-800-3132 or

StewartNowSupport@Stewart.com with any questions regarding the use of
StewartNow.com

Stewart Tifle uses up-to-date, safe, secure technology fo ens
information is not compromised. Our priority is your privacy an

our personal
urity

hitis addressed and
ror, ple

The information contained herein is intended only for the person to
may contain confidential and/or privileged material. If you re
contact the sender and delete the material from any computer

Help ensu at your Stewart Title emails are alw

StewartNowNotifications@Stewart.com to your addr:

ivered o your inbox. Add
book, contacts or “Safe Senders” list

StewartNowNotifications @ Stewart.com is an unattended mailbox. If you need
assistance, please contact StewartNow Support@ Stewart.com or (877) 800-3132.
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And the second email will contain the user’s Stewart Now account password.

stewart

Account is Active
Account Password

Welcome! You are ready to use the power of StewartNow.com

Login at http:/i
Your Password is

Please contact Stewart Title Support at 1-877-800-3132 or

StewartNowSupport@Stewart.com with any questions regarding the use of
StewartNow.com.
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The information contained herein is intended only for the pers
m niain confidential and/or privileged material. If you reci
contact the sender and delete the material from any computer
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ved this in error, please

Help ensure that your Stewart Tifle emails are alw

StewartNowNofifications@Stewart.com to your add;

elivered to your inbox. Add
book, contacts or “Safe Senders

StewartNowNotifications@ Stewart.com is an unattended mailbox. If you need
assistance, please contact StewartNow Support@ Stewart.com or (877) 800-3132.
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