
GREATER BRIDGEPORT BAR ASSOCIATION, INC. 
REAL ESTATE CLOSING CUSTOMS 

Effective Date: July 1, 2008 
 
The following customs for real estate closings have been adopted by the Great Bridgeport Bar Association 
effective May 15, 1995, as amended to May 4, 2000, as further amended to July 1, 2008.  The Customs may be 
superseded by any contract of the parties, but in areas where the contract is silent, it is recommended that these 
customs be followed. 
 

 
1.                ADJUSTMENTS 

             
All adjustments are based upon a 365-day year, and upon the actual number of days in the month, 
unless otherwise specified herein. Adjustments are made on the basis of the Buyer owning the 
property on the date of the closing. Adjustments to the Seller are made through the day immediately 
preceding the closing day. 

 
2.                RENT ADJUSTMENTS 
 

Rent adjustments are based on the actual number of days in the month. Security Deposits shall be 
adjusted in favor of the Buyer. The amount of the Security Deposit shall be calculated by adding the 
interest from the date of the last payment of interest to the tenant or if no such payment was made, 
then by adding the interest from the date the security deposit was placed with the Seller. Interest 
shall be calculated at the rate set by the Department of Banking for the State of Connecticut, as 
adjusted from time to time, see C.G.S.A. Section 47a-21. 

 
3.                ADJUSTMENTS FOR OIL IN THE TANK 

 
The oil in the tank shall be adjusted in favor of the Seller. Seller shall provide at the closing a 
reading from Seller’s oil company of the amount of oil in the tank read within 48 hours of the time 
of the closing and the current price of that Company’s oil. 

 
4.                LOCATION FOR THE CLOSING 

 
The closing shall be held in the office of the Seller’s attorney or as mutually agreed, provided it is 
located in Fairfield County, (unless Buyer’s lender’s attorney, who is not also the attorney for the 
Buyer, requires otherwise). 
 

5.                COMMON INTEREST COMMUNITIES-ADJUSTMENTS OF WORKING CAPITAL 
ACCOUNT CONTRIBUTIONS 
 
Contributions required to be made by the first purchaser of a unit in a common interest community 
to a working capital account, reserve account or any extra common charge payment to the 
community association are not subject to recoupment or other adjustment on subsequent resale of the 
unit. 

 
6.                COMMON INTEREST COMMUNITIES-SPECIAL ASSESSMENTS 

 
Special assessments of a common interest community, not part of the regularly budgeted common 
expense assessments, are not subject to adjustment. If payment of all or any portion of the special 
assessment due and payable prior to the original closing date stated in the contract, the amount then 



due (without regard to any grace period) is payable by the Seller; if  all or any portion of the special 
assessment is due and payable on or after the original closing date stated in the contract, such 
payment becomes the Buyer’s responsibility. 

 
7.                COMMON INTEREST COMMUNITIES- MONTHLY ADJUSTMENT OF COMMON 

CHARGES 
 

Regularly budgeted common expense assessments are adjusted as if they were payable on the first 
day of the month in advance, whether such assessments are in fact made on an annual basis and 
payable monthly, or assessed on a monthly basis. 

 
8.                SEWER ASSESSMENT-PRINCIPAL AND INTEREST ADJUSTMENT AT TIME OF CLOSING 

 
In those instances where the Buyer has agreed to assume and pay any outstanding sewer assessment 
and payment of all or any portion of principal installment on account of said assessment is due and 
payable prior to the original closing date stated in the contract, such amount then due (without regard 
to any grace period) is payable by the Seller; if all or any portion of a principal installment on 
account of said assessment is due and payable on or after the original closing date stated in the 
contract, such payment becomes the Buyer’s responsibility. Interest on sewer assessments shall be 
deemed paid in arrears. As a result, there will normally be an adjustment of interest in favor of the 
Buyer from the past due date to the date of closing. The Buyer shall receive a credit at the closing for 
interest owed but not paid at the time of closing. Interest only shall be adjusted as of the date of 
closing. Principal payments shall not be adjusted. 

 
9.             REAL ESTATE TAXES AND SEWER USE CHARGES-AND SIMILAR 

CHARGES/ADJUSTMENT AT CLOSING 
 
Real estate taxes, fire district taxes, sewer use charges, association dues, and special tax districts 
(collectively referred to herein as real estate taxes) shall be adjusted as of the date of the closing 
unless otherwise agreed. The tax year shall be the fiscal year of the town in which the property is 
located. All Fairfield County towns are now on a fiscal year commencing July 1 and ending June 30. 
Real estate taxes assessed upon the List of the preceding October 1st shall be considered to be 
applicable to the subsequent fiscal year. 

 
The Town of Fairfield-W.P.C.A. Annual Sewer Use Bill is mailed in September of each year and is 
payable in two (2) installments, which installments are due on October 1st and the following April 
1st. The October installment shall be deemed to cover the period from the preceding July 1st to the 
succeeding December 31st. The installment due April 1st shall be deemed to cover the period from the 
preceding January 1st to the succeeding June 30th. Therefore, if a closing was to occur on April 15th 
and the April 1st installment had not been paid by the seller, the buyer would receive a credit from 
the preceding January 1st through April 14th. If the April 1st installment had been paid, the seller 
would receive a credit from April 15th through the following June 30th. If  a closing occurs between 
July 1st  and issuance of the September bill, the adjustment is based on the amount of the prior year’s 
bill. 

 
The Town of Trumbull Sewer Commission submits bills quarterly for sewer use charges applicable 
to a “Usage Period” consisting of approximately three (3) months preceding the Due Date of the bill. 
Adjustments are to be made based upon the Usage Period, notwithstanding the statement in the bill 
regarding the months covered by the “quarterly billing”. The Seller is responsible for payment of any 
outstanding bills for Usage Periods predating the date of closing and the Buyer should receive a 
credit from the last day of the preceding Usage Period to the date of closing. Therefore, if a closing 
was to occur on January 6, 2000, the Seller would be responsible for payment of the preceding 



November bill covering the Usage Period from June, 1999 to September, 1999, and the Buyer would 
receive a credit for the period from the date following the end of the Usage Period to the date of 
closing with a per diem based upon the amount of the bill for the preceding quarter (the last bill). It 
is recommended that an effort should be made to determine if a new Sewer Use Bill could be 
obtained from the Sewer Commission for the period from the date of the last bill to a date 
immediately preceding the date of closing. 

 
10.             FUNDS AT CLOSING  

 
At closing, Buyer shall tender to Seller cashier’s, teller’s or certified check (s) or wired funds, 
payable or endorsed to Seller’s attorney as Trustee for Seller, for the balance of the purchase price 
due at closing as set forth in the Sales Contract adjusted in accordance with the Sales Contract and 
these local, adjustment customs, less the amounts of all mortgage payoffs. Additionally, Buyer’s 
attorney shall tender to Seller separate cashier’s check, bank treasurer certified check or wire 
transfer, at Seller’s discretion, for payoff of Seller’s mortgage obligations. 
 
All checks shall be issued in accordance with the associated disbursements listed on the HUD-1 
Settlement Statement and shall be made payable as directed in the associated mortgage payoff 
letters. At least one (1) business day before closing, for each mortgage payoff, Seller shall provide 
Buyer’s attorney with written directions, including method of payment, stating the name of payee 
and the total amount of payoff together with a copy of the associated payoff statement(s). Seller shall 
calculate the total payoff amount to include applicable per diems, late charges, etc. and shall be in an 
amount sufficient to pay the mortgage in full. Seller shall be responsible to prepare, at Seller’s cost, 
the mortgage payoff package(s) and transmittal(s) and/or wire fees. Immediately after closing, 
Seller’s attorney shall hand deliver or send via overnight carrier the payoff funds and package to the 
lender(s). Seller’s attorney shall provide to the Buyer’s attorney the tracking number or copy of the 
overnight airbill, together with a copy of the payoff transmittal letter, and payoff letter. 
 
Mortgage company checks or similar holding company checks unless certified, should not be 
accepted at the time of the closing.(Caveat:  Sec. 36a-758 of C.G.S. states that any financial 
institution may pay the proceeds of a loan by means of wire transfer provided such payment is made 
to the mortgagor, to the mortgagor’s attorney or to the mortgagee’s attorney. The Buyer’s attorney 
shall determine prior to the closing what form of funding he will receive from the mortgagee’s 
attorney. Mortgagee’s attorney shall provide certified or  bank checks when the financial institution 
wire transfers mortgage proceeds to an attorney trustee account in accord with the statute). 
 

11.            RELEASES AT CLOSING 
 

In the event Seller’s title is encumbered, Seller’s attorney shall deliver to Buyer’s attorney a release 
for each encumbrance required by the contract to be released, together with recording fees for all 
such releases. Seller’s attorney shall immediately cause payoff proceeds to be delivered to each 
encumbrancer(s). 
 



12.            UNAVAILABILITY OF RELEASE OF MORTGAGE LIEN AT CLOSING (NOT APPLICABLE 
TO COMMERCIAL TRANSACTIONS) 

 
Notwithstanding the provision of Paragraph 12, if the Seller’s title is encumbered by mortgage 
lien(s) for which the Seller’s attorney is unable to deliver release(s) of mortgage (s) at closing, the 
parties shall close the transaction, provided that the following procedure is followed with respect to 
each mortgage lien: 
 

A.     The Seller’s attorney shall provide to the Buyer’s attorney the following documents at 
the time of closing: Seller’s attorney closing letter in the form attached as Exhibit A, 
copy of mortgage payoff statement provided by the mortgage, mortgage  payoff 
transmittal letter issued by the Seller’s attorney in the form attached as Exhibit B, a 

copy of the overnight airbill, and a copy of the mortgage payoff check. 
 

B.     The Seller’s attorney, upon receiving the release of mortgage from the mortgagee, shall 
send it, with payment for the recording fee, to the Buyer’s attorney who shall then 
record the release of mortgage. 

 
C.     The Seller’s attorney and Buyer’s attorney shall take all necessary steps toward 

compliance with Section 49-8a of the Connecticut General Statutes for the purpose of 
filing a statutory affidavit in lieu of release of mortgage should such filing become 
necessary. 

 
D.     With respect to an equity line of credit, the Seller’s attorney shall notify the lender to 

terminate all future borrowing rights as of the time at which the mortgage payoff 
statement is requested. 

 
E.      Alternative arrangements may be made between the attorneys regarding the breakdown 

of payment of gross closing proceeds and issuance of the mortgage payoff check, wire 
transfer of the mortgage payoff, and/or hand delivery of the mortgage payoff check. 

 
13.            TITLE INSURANCE 

 
It is recommended that the Buyer’s attorney shall recommend that the owner obtain an owner’s title 
insurance policy omitting all mortgages but the mortgage given to secure the purchase of the 
property. 

 
14..             TIME TO RECORD 

 
Prior to disbursing any funds from the sale of property, the seller’s attorney should allow the Buyer’s 
attorney a reasonable opportunity to record his documents on the land records. 

 
15.            MECHANIC’S LIEN WAIVERS 

 
A Seller of property is obligated to deliver to the Buyer completed, absolute mechanic’s lien waivers 
at closing whenever any work has been performed or services have been provided during the ninety-
day period preceding the transfer of title for which a lien could be recorded. 
 
 



 
 

EXHIBIT A 
 

SELLER’S ATTORNEY’S CLOSING LETTER 
 

[Letterhead of Seller’s Attorney] 
 

                                          [CLOSING DATE] 
 
[Name and Address of Buyer’s Attorney] 
 
[Name and Address of Buyer] 
 
[Name and Address of Buyer’s Title Insurance Company] 
 
RE:       Purchase of [Address of Property] 
 
Ladies/Gentlemen: 
 
This law firm represents [name of Seller] in connection with the closing of the above-captioned property.  I 
have in my possession and submit herewith copies of the following documents in connection therewith: 
 

1.                  Payoff statements from [name of Bank] dated___________________,____; 
 

2.                  A bank or certified check in the amount of $_________ 
 

3.                  Letter of transmittal directing that the release be delivered to [Seller’s Attorney]. 
 
This letter will confirm that I will make prompt, reasonable and diligent efforts to obtain the release. 
 
This letter will also confirm that in the event said release has not been obtained within sixty (60)  days from the 
date hereof the undersigned will provide the Buyer’s attorney with a release of mortgage affidavit and exhibits, 
together with a check in payment of all recording costs, pursuant to section 49-8a of the Connecticut General 
Statutes. 
 
I hereby confirm and agree to send the courier shipment package, containing the above documents, so that it is 
received by the mortgagee on or before the date to which interest has been computed as part of the mortgage 
payoff, provided the transaction closes. 
                                                                                                

Very truly yours, 
 
                                                                                                 

[Signature of Seller’s Attorney] 



 
                                                             
                                                                                    EXHIBIT B 
 
                                                SELLER’S ATTORNEY’S TRANSMITTAL LETTER 
 
                                                                   [Letterhead of Seller’s Attorney] 
 
                                                                                                    [CLOSING DATE] 
 
[Name and Address of Mortgage] Attn: Mortgage Payoff Department  
 
RE: [Name and Address of Seller and Loan Number]  
 
Dear Sir/Madam: 
 
I am enclosing a bank/certified check in the amount of $ [payoff amount], representing full satisfaction of the 
mortgage loan to the named. Interest has been added through [date interest calculated through]. 
 
Pursuant to Section 49-8 of the Connecticut General Statutes, this letter will also serve as a demand for a release 
of Mortgage in proper form suitable for recording in the State of Connecticut.  Please also return all other 
mortgage loan documents directly to me. 
 
Per the custom adopted by the Greater Bridgeport Bar Association, if the enclosed check does not properly and 
fully satisfy the mortgage loan payoff, you are directed to immediately notify the undersigned and [Name, 
Address and Telephone Number of Buyer’s Attorney]. [Name of Buyer’s Attorney] represented the buyers 
regarding their purchase of the above-captioned premises. 
 
THIS LETTER WILL ALSO AUTHORIZE YOU TO DISCUSS THIS PAYOFF WITH THE BUYER’S 
ATTORNEY. 
 
IF THIS MORTGAGE IS FOR A HELOC, THIS LETTER WILL SERVE TO NOTIFY YOU TO 
TERMINATE ALL FUTURE ADVANCES. 
 
Thank you. 
 
                                                                                                Very truly yours, 
 
                                                                                                [Name of Seller’s Attorney] 

 
 
                                                                                                                                                   
____________________________________ 
Sally Seller 
 
____________________________________ 
Sam Seller 


